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EDUCAT4ON INSTITUTIONS, AND ANOTHER FOR EVALUAFING.PROGRAMS IN
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ASSIST IN THE DEVELOPMSNTAL PHASES. EVALUATIVE CHECKLISAS MERE PILE'
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ESTASLIISHIMS VALIDITY. AFTER REV/SION, ON THE BASIS OF*INTVIAL
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INSTRUMENTS SHOULD PERMIT SCHOOL AND INSTITUTION ADMINISTRATORS TO
INFER ADEQUACY OF THEIR MEDIA PROGRAMS. A NUMOER 3F REGONNENDArIGHS
WERE MADE CONCERNING FUTURE USE OF THE INSTRUMENTS. (JC)
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MIMIC

This report deieribes a study white resulted In the de4elopment of

too forms of a selfevolustive checklist, ow for evaluetIng educational

media programs la highs *? education institutions of varying sizes and

types, and the other f r eialv7ting programs fry schwa Oaten' of varying

sixes* The study also resulted is the deueLopment ;f two tsar of zriteris

one relating to odneationel media progress in higher sikuntion institutimis

of varying sixes end types and the other rafting to programs In school

systsas ef varying vices.

The study was conducted it the University of Mao= pursuaat to e

contract with the gaited States Office of Mdecetioe beginning June 260

1964, and ending December 31, 1963. Tha ortstnal contract was to hove

t4roluated era August 27, 1963, but was extended to permit the coilatials.

of existing steads:Ms relating to educational media progress.

The Information is proem:ad in four brood categories: (1) a desert,-

tion of the bectguound sad nature of the glen; (2) a description of the

procedures used to develop the criteria amd self-evaluative Checklist sod

amortise materiels; (3) the final draft of the critarts sod the self-

evaluative checklist; and (4) a bibliography and amp ices.

A roseerch stay of this oegnitude is not posers/0 without the assis-

tance and cooperation of may Individuals. Gtotoful acknouledgesont is

extended to officials of the italted States OfOlca of Mentos, members

of tbe Dapsrooent of Atodiovital Instruction of the SSA, ToaChing gnus

Cestodians Imo ti ota parsons is schools end colleges lets pavticipated

ta elm pilot owl field testing of the lostemeot and especial, to the



conialtents wise mote descriptive papers and othatniao participated in

the development .f the Instrument arei whose MOSS appear elsewhere in

tido veport.

we Rs Welton
Univeraity of Oklahoma
Nom% Ottawas
January, 1966
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Is alitalecram

This section includes a description of the 'rob!** of this study;

its purposes, objectives and background; a list of working definition

of terns; a brief description of the general procedures used to solve

the plobles; and an identification. of at major products (f the project.

aslasselma....!nd bed for the Stutz,

During recent years there has been a marked incirga Se in the develop-

sant of adurationel media progress is school systems end higher education

iastitutions throughout the Malted States. Wraquently these developments

hove bees in 111801910 to Immediate needs within an educational institu-

tion rathirr than pert of a losig-nagee. organised plang,

&bastions' media pragarams vary markedly from one institution to

another. Some faculty ambers used fewer media became of the nature of

their teaching fields. Others bays grate sewed for mai* because of their
methods of teaching. Sun WO media at a high level of sophisticetion

*Ile the level of utilisation of others may be lees sophisticated. tau
and other factors help to determine whether or not an educational media

program as aluste for e &Avon situation.

lb* cducetional administrator is likely to be at a loss to aims

the adequacy of his 4wittestionol media Trent'me or to formulate plans for

improving the organisation, odministratione and financing of educational

media services without somas :dad of guidelines. A common recourse for the

sii,q1aistrator is to seek censmitative 11Sietilled fro* hie mtate education

agency, a professional agency, or from a similar institution presumed to



have the type of media program desired by the administrotor for his own

situation.

for a s* sultans to be of reel asaistance to the educational /Rimini-

qttrator, it is highly desirable to reostide bin with an accurate descrip-

tion of the currant statue of the etimmtimmat maim tyrngstom 4n the eLtuca..

tics to be studied. Sea a daseription could be obtained through the use

of an evalualekto, inetalument. If su*.an instrument were developed and made

available to educational administrator*.

An educational admisistratec is often unable to obtain the consul-

tative assistance that he needs to undartske a complete evaluation of an

educational cbadie program. Obviously this problem could be alleviated

if an evaluative instrument mate developed which could be self-Aran=

istered by administrators In school aystons and higher education insti-

tutions.

The Changing status of en educational media pmogram is not likely

to be known, nor ore ongoing efforts to improve a program likely to be

undertaken without continoeut option. Such continuous evaluation

would be greatly facilitated if an instrument were developed for use by

Aducational administrators in various types of educational institutions

in studying their own educational media programs.

itat..s.ca 2,Len 0.A.Lrobj22

The problem of this study was to develop and validate one or Dore

salloadministertog aid selfavaluating instrements that could be used to

appraise the status of oducatioull radii progress in school systems of

varying sizes and in higher education institutions of varying sizes and

types.

02



abrattiALMAtier

the objectives of this study wires (1) to develop one or mere

evaluative instruments that could be self-sdoimistered by personnel in

school systems and higher education institutions; (2) to develop the

lastrumfint oe lasttaseato in s manner that would plate administrators

in school ileteme and higher education institutions to infer with va-

lidity the adequacy of their educational media programs by interpreting,

their responses to the evaluative instrument; and (3) to develop the

instrument or instruments in a way that would provide basis for

isolating awe where changes miry mead to be made in educational media

presume

ItElmlagsAiJama

itsukumagafts to personnel she worked regularly on the

study as it wee conducted, isacluding the director and pAntipal investi-

gator, an evalustAon specialist, a graduate assistant cad a secretary*

gmammurefers to psoel of practitioners in the, field of

educational media who were selected to assist with the develoNiental

plisses of the project.

The terms uald,..21021WA and media are used interchenaeably to

refer to all .equipment, &inertias, and cervices traditionally allied

"audiovisual materiels" *swell as to sewer media such as television,

overhead prejectuals, teaching machines, and programed mateTials.

Cduestioial indie Corvine: raters to all efforts to wake educa-

tional media available to faculty, staff; and students end to assist

than in using these media.

atttiMiliaV.ZOMP2 refers. to the total efforts of a schaml
.
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and services to itt faculty, staff, and studeats.

system or higher education institution to provide eduixitional motile

wmoil a .. ar".-,aw

ftstuation TiVt4TO to the.appreigsl of an edntutional media

...._......, .......--..........-__ 4,

III

11

program' by making value judgments about the elements of the mares.

program by ()Mobilo cf the school system or higher education institu-

Um' wboso program in evaluated,

_ - .,... ...... ..., ,....
24.111.0....1.....01... ...e... .. ./.....

appraisal of,au tducetional media
.

111

I/1

11

and types.

interehangeably to refer to colimges and univerrities of all sites

refer to educational units that "provide sad administer educational

programs for any combination of graia levee from hinderwten through

Me terms rig (2.40091:11.0a institutton alai Institution are used

Me trallS gchool maim and school ere used interchanges ply to

i4

11

II

are provided fov.a combinmtisa of grade levels or subject drags.

Swim toile**.

*laments/1 or secondary attwadance unit, where educetiosal experiences

education institution that provides educational experiences erithie a

subjict area, a group of subject areas, or a professional are*, imcludins

peoartmlat refers to an administrative unit within a higher

SuildtER refers to a- component of a schgool system, such as an

I

I

all administrative units commcolr tailed "colleges" or "schools" tn

multi purpoee, universities.

general ProcAuast

The procedures used in this study were developments in design. They

1.1

III

he development of as evaluative instrument, and the formation of

III

red the development ofd f erite ris or Which to Mae un evalustivt instru

Ilit

.4.

III
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11
siiliarainlialailatilifiii01113ed

ananteteii bailiegraphys a teptative list of criteria's and 111

supportive astertels. Although detailed detcription of these pro-

cedures Is mutated In Section I/ of this reports brief overvisw

of these proceduroP te esented here.

10 Weans literature vls reviewed mod used to develop an

A rfteatiV* lint a common elements of educationist medic lit

progress.

Comis III

2. A planet of coasultamte wen selects/A to assist in the de-

velopiemtml phoses of f.tlbe project., ---y-

30 ultonts prepared and o Ubsittad papers describing what

each considered,to be ,chsracteristics of elearable educa-

tional modim programs.

5. Critegts included In psrars submitted by the consultant,

were listed and collated to thew *het consultants considered

grams and to ahoy the number at COOPAilttilit.V tkho mentioned
to be optimum criteria of desiishle educational medic pro-

III

4. Program cNimaotesteitios laclodel la pepwa oubmitted by the

Meats ware collsted mad coie6 to ohm Vast character-

Utica of media from= were cootlidered as desirable by eke

consultants and to show the per of consultants Who men-

elated eaeh ohm cterletio.

*soh critarlea.
PA

6. consultant wort:shop wi held Lai *lel the cousUltamts

and project staff Identified mod agreed on major elements

of desireb:s educations/ media programs, developed end

speed ma list of orlterio rel&ting to desirable *duos-

tional,media prognoses sod developed a format that could

be used in the development of a self-evaluative Instrumento

7. first draft of as instrument in the fors of a self-evalu-

ative chat/dist los prepared by the project staff and sub-

mitted to the censuttsnts 2or their individual consents and

suggestions.

80 Revised drafts of the checklist were prepared on the basis

of *ingestions and recommendations made by the consultants.

90 Supporfive sate le coumiattes of am inventory check shut
and a collation of existing standards were formulated with

the ides of possibly includimg t with the evaluative

Checklist.

10. ite evaluative checklist wee pilot tested in fiftTen nhools

and institutions for the purpose of further setabltahing its

velidity.

..s.



.11. The evicluetivo checklist was revised on the basis of the
results *Ita:ineal tbe gum test.

12. The evaluative llist Ais gsem tested in & large number
of schools and institutions legated is all major geograples-
erase of the country to determine whether it could be self-
administered end to test Its vslidity further.

130 Ilfriv'masietem Immo WAAA AM Aim test.. of ziaGriatitet.,_ °beau"

the field test, resulting in the final draft of the evolut,
*AO* checklist. criteril, mud inventory check sheet°

pm, a the 84.11zu.

Se primary purpose a this study wea accomplished through the
( ? ----------

development of en evslattiveChschliat arc two. form6, one logo for use

in higher education institutions c ell eases aud types, VAS other

for use Mn g oystome of all eases. The development tf these

two form 0 the ghecklist.rsquired the preparation of two lists. of

getter-it rotating to edunotiomid media programs for these two types

of oduaatleme imtltotiAmis. To seek* it sore convenient for tine admin-

instate* to nee the evaluative checklist, as inventory check sheet was

&piped to determine the-carraut statue of educational meals program.
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This section describes the procedures used to develop, refine; and

validate the evaluative instrument. It alto describes the procedures

weed to develop criteria relating to etucatiosel media programs that

served as a basis for developing the instrusent. The procedures used

to formulate an inventory cheek *beet and a collation of quantitative

otaudarda are also facludel it this section.

ArIMIEW-91-044111MIIES

Standard library research procedures mere used to locate periodi-

ciao, textbooks, research reports and unpdbliskad massacripts related

to educatiortel seas programs, "rem appeal:vaulty two hundred *bit-

cations witich veto reviewed, fiftretva width pertained directly to

educational nedia programs and mbich appeared to he directly related

to this project state included is an annotated bibliography,' The an-

notated bibliography provitled s quick reference to publications per-

taining to educational media programs and proved useful throughout the

project.

A revise a the litermtgra vso Aso useful in formulating the

organiestlooel structure of.the evaluative. instrumento A tentative

list woe made of the oles*cte of ditgiimetiensl sale programs that op-

peered most of tea in the.literstare. ..These elements clustered around

seven categories, cash of. shit speared to'represent a major aspect

of educational media programs. These categories were (1) Institute

tinned or school system educationsl media services; (2) 3ducatiors1



Cor4;...reAridomm64:3tii&==MiNiiiiVAIWMO6'

media osmium curricalmead inetructier.; 43) lbe eikettionel India

cutter; 04) Physical facilities for educational medic (3) Proluction

of fastructicaul asterisks; (6) iedget sad finance of the educations/

media pmrsa; mdd (7) lOccstlemol apdie staff. Ito most frequently

surcamoil rrit eicsigNmak ta valtina ii&dkal 1 4 .264 rrawaw_T a 4,1zCataer"-

mf lealdh Web OtOoti a felt

A tantetive list 'f criteria velo Rao. formulated from the Mem,

tura. as moot frequently seatiosei celtselen statements vbich appeared

to relate its eiwgeticoot.sedie program were listed under the categories

identified above.

Toyer coneultants am selected to ocelot the !project staff in

the preparation mad refinement of the evaluative instromeat end the

ariterie. Teo principal qualifications were required of the consultants:

(I) eat he be currently engsgsd as a prmatittoner in the educational

midis field; and (2) that ha be kaowledgeshae about end thoroughly

fedi/Um with the else and two of educational iustitutio. tiittets he

represeated.

the smutty* staff and officers of the Mupareatant of Audiovisual

Instruction (CNVI) of the %atonal Sdocatim Associatioa were salad to

nominate prams whoa they considered to be qualified to represent each

et the foes sixes sad types of educational institutions listed below.

his ftearia, Committee of the Consultant Service Committee of DAVI

was also matted to sesinete persona as consultants on the project.

These two groups wasineted pusses to represent each of the four rases

end types of bastitemtimosa4 provided biographical information for



Aa1Wavl. wi`gesi)4 risir aasi el

each nominee°

I project director a4 the project ovelustim specialist col-

laborotod iu the selection of consultants from theso two lists of

seadmesso The bloomyhical informatics cas carefully considered dad

volsetiset was made os! the tmtive nosimees utio seemed best Qualified

to ropesent the folloolas nines t types of educational institutions;

(1) lens multi-purpoge suiversities, (2) single purpose colleges,

(3) large school systems, said (6) smell school systems.

the twelve persons invited to servo as project consultants mere

advised of the purposes of the project, the duties of the project con-

sultants, esi the aim and type of institution each was invited to re-

present. living accepted the insitation consultants were given three

specific assignments: (1) to prepare a description of the character-

tsetse ad! an affective educational :India pwogram for the site and type

of institution he had agreef.to represent; (2) to assist in the develop-

ment of criteria by partiiipattmg Ina consultant workshop; and (3) to

TO-AM Wid he suggestics.rvgarding subsequesa drafts of the criteria

and the instrumento

baurAmglatitit tarts
Each project ftwastsitant remind end submitted a paper describing

em effective educational media program for the six, at type of educe-

tionel institution he wepresentodo these papers provided the project

staff a camprehensIve list of vbat the consultant* considered to

be desirable educational media mamas cbatsetsristics.

The cberacteristics imoluded in the psimrs mos ceded end colleted

so as to reflect ghe number of characteristics estioned bI consultants



and the somber of coesultants who epatiesei each characteristic* Char-

acteristics, hereafter referred toss paogram demote, mentioned by

the conaoltants were grouped alder the major categories of aducettensl

media program listed on peps 7 aid 8 RI* consultant was assigmed

a tad/: anther etat iammthiftmd htm mod thAt. m4om .4 ammastaim.d6d.....gr. IA ,...ww.ilksombdumwa

be rapreeentad. This cods number nes entered beside each program element

mentioned is dhe coneultenes pow *en it vas entered in the collations.

nuts it woo peastbla to identify qutddy the MUTCO of each program ele-

ment in the collations. Ike collations also *homed the weber of mom

sultana mks mentioned eads element. Four seta of collations were pre-

pared, sue for each sins and type of educetional lastitution included

the stew

The papers submittal by ths =suites:its also contained limey state-

ments of Gritted,. no criteria oars likewise coded and collated 40"

clouding to Jia same procedures used to code and collate the character-

Utica. fear collations of criteria* statements were peeps:Ads cer4

respond:tag to the four slue ank types of educational Laseltations La-

eluded La the study.

culatestAddit

A consultsnt workshop was held GO this campus of the Chi entity of

Oblahsme during the meek e2 4occoher 14; 19646, Tho three major purposes

of the workshop were (1) to ids citify the essential elements of educe-

Hanel media programs in aucatAenal institutions mil various slices and

types; () to formulism, +material relating to educational media pavans;

and (3) to develops format for an instrument that would ?reflect thee*

criteria and could be used to ovakubte educational media progrftaa*



The toilettes steps Imams foamed t accompllahleg thsf-ve purposes:

filesente thought to be common to educational mdia prIgrams in
the four mimes se typos of educational Institutions were idea-
titled sad wool on by the consultattc

2. CtItowia trot related to these elements more formulated and
agreed 03 Iry the cvseultents0

41 A forret see epod for the construction of checklists that
mould reflect those eriterta and provide a moons of evalue-
tins educational:WU programs.

lannfigilileaLftinteUrattil

The Bret to:skate:Wished le the workshop was the identification

of prom, asaasto theught to be calmalma to education' media propene

in educational imatitutions %wises aim and types. Emphasis was

plaeed acme Idantitylog elemont about *lab judgmcmte should be made is

evs&matW the effectiveness ef am saw:Baca*" =tit( program'

Collanems that had teas made by the project staff fres a review

of emistleg literature 41 from the mars submittal by the consultants

were reviewed and COANCOA. lads element Included in theft collations

mss considered in its relation and significance to the overall educa-

tions' media proms in school systems and in higher education institu-

tions of various slues and types. Consultants worked In four groups

according to the slue and tyre of institution each represented, Con-

sult ante Identified, foomutated, end ervaired four tentative lista of

proms elements, one &r each of the sloes and types of educational

Inetituttons° The four lista ware then wowed ii v general session

Ittended by all consultentse

The elements of educational media programs listed by the consul-

tants for both large mad small school systems were found to be almost

alto



identical. The sass was true of elements listed for programs in

singleAlurpoac colleges and in large universities. Minor differences

sere, however, found to =let between elements listed for educational

media programa in school systems and those in higher education institu-

tiMele Heragivara &have, eittaamagasi itsa be Ubdammir Iltibibilaeb atmwayWOLIPW1111 W4M/a-"--- tot trig

pressing elements that ware basically the aame for those two types of

educational institutions. Consultants representing smell sad lune'

school system mere, therefore, able to compile a list of elements

common to educational eedis programs in all school syatems. Likewise:,

consultants representing static-purpose college* and multi-purpose

universities were able to camilo a list of eIonests common to educe-

ticket media programs in all higher afteation institutions.

Elements of educational molls programs in higher eucatioa insti-

tutions were impulsed under the major categories ci which each seemed

a part. Ike elements, as listed by the consultants *0 represented

colleges and universities,, are as follows

I. Institutional Educational Media Services

A. Commitment to the media program .

S. COmmitment to eduestioncl modis as an integral part of
instruction

C. Commitment to providing educational media facilities

D. Commitment to financing the educational stadia program

L Commitment to staffing the educational media program

ZIG Educational Media Services Curriculum and Instruction

A. Consultant service* in educational madia utilisation

D. Wia SMTViC0* to educational preparation' programs

C. Facutty-et' dent use of educational media
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D. Yawl ,ant of media staff in planning

1II. Us Educational WU Canter

111

A. Location and accaaaibility of educational media

II. Dissemination of media information

C. Availability ait Athted.

D. Storage and retrieval, of media

8. Maintenance of naafis

1P. Production a main

D. Physical Facilities for Mutational Media

A. Media facilities in existiag claseroesis

!, Nadia fccilitioo is MN classrooms

V. West and Finance of the &locations' Media Program

A. reporting financial needs

Do lasts for budget atlomations

Development at media budget

VI, fdocotional Media Staff

A. lostitotianal walla staff

Eloseents a educational media programs in school systems were like.

wise organised under this major categorise of whicb each seenstl a parte
The sties stee as listed hy the consultanta who reptasented targe sad'
mall school systemise are as followas

I0 School 9 y tern Mocational Nadia Services

A, Coenitiloot to tin ages program

D. Cassitrivast to sisestionel media as an integral pert of
instruction

Co Casnitiont to providing educational media facilities ",

D. Coramitment to .f5:;sancing the educational media program

-1.3%
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L Commitment to ataffing tha educational proarsm

tducationel Sidle Services Curriculum and Instruction

et. Consultant services la educational sane etilizatior,
I. 'meanies education in educational medic

C. Faculty-student use of adneatitses 1 AL011 4

D. Involvement of media staff in planning

The Educational Media Center

A. Location and accessibility of educational media

L Dissimilation of medic imfonsetion

C. Availability of educational media

D. Storage and retritival o media

E. Ileintensnae of media

F. Production of media

XV. 2hysical Paella's for Educational 'l is

A. Media facilities in *lasting classrooms

1. Media facilities tones classrooms

V. &Jolt and Finance of the Educational Medic Program

A. Reporting financi4I needs

F. lasts for budget allocations

C. Davelepeent of media budget

ki.44scational Media Staff

School system media staff

S. building nadts staff

Onlytvo of the above program almas were different

VI.

for schoot

systems and higher education fnatitutions. One of these pertains to

teacher education in the utilisation of educational media. This element

concerns preeervice preparation of teachers in colleges and universities

-14



sad in&ervies education of teacher* la school systems, Zig other

element at was different for two types a educational institutions

ISS9 that of buildflg media staff membersa This elmment concerns, for

the most pert, the building coordinators in school systems, and no

Mmtualase of Chia reaat "wft gitm"re to =1St :nava canes** *ad

usiversitiose

Attsepts to descrtbe or expand on the components sue chsranter-

ictics of these program elements revealed serious tvAsiaquscies in

terminology. Neither the reject staff nor the consul tersts were able

to find coma terminology for describing program element* in school

systems end higher oduastion institutions. for *sample, if one refers

to an "institutioa" this does not seam appropriate nomenclature tor s

school system, nor deem the tem "school system" appropriately identify

college or university.

These two factors, laidsquacies ira terminoloo and the slight

degree of differences in the elements of educationtl pvtgrems in
the two types of odacetional institutions, appeared to necessitate the

development of separate fauna of the evaluative instrument. On ants

bases a decision Wes made to develop tentatively two forms of the instru-

ment, ens for use is colleges and universities and the other fog use is

school system. it was further decided that after two tentative forms

bad been developed, intansire efforts would be mode to identify common

terminology that sight facilitate the nensolidetiou of the two toms.

bItlegilt
The mint teak accomplished in the work/Atop was the formuletton of

tentative criteria realms to &reit:able ailucational media progress.



The collations of criterion statements from eximting literature and

from papers submittal by the consultants wore reviewed. Statenents of

eriteris thought to be of tittle Importance wore deleted and others

considered by the consultants to be of importeace were added. Two

GUMS 4-660104 tot lit a Agin furV& WW&A.WW410 WW5W

developing an evaluative instrument. One list related to educations/

media programs in school system and the other to program in colleges

and universities.

These two lima of criteria Mere, as in the case of the tentative

list of program olcsasts, lonely necessitated by differences in termi-

nology. The list for educational medic programs in school systems

appeared to relate to lichees of all elites and the lfist for higher *duo

cation appeared to relate to institutions of all site and types. Dif

foresees in terminology a-A slight differences in content, however,

stymied attempts to consolidate them into or list of criteria that

would relate to eduestionel media progress in bath school SySeeSS and

blister *dummies institutions.

LYSIMMILILAWMJA.

The last task undertaken in the consultant workshop wee the devel

opment of a format for the evaluative instrument. The first consideration

wars the selection or development of a format that would permit the evalu-

ator to make value judgments us to how well his educational media pro-

gram related to the eritszie tit had been formulated. Several formats

were presented and considered by the consultents6 Among them won for-

mate of the traditional "inventory dhecklist" type that included comport-

dims of arbitrary values from witch a score mad be derived tangles



Iris poor to superior. Claseltants enarimented with aeiferml an

formats by critins sample items for various elements of educational

media programs. ?IRA "Idescriptiva judgmental iiipmga.clo was finally

adopted because the project staff au; esswatellts considered it most

likely to provide v framework within which volid evaluative judgments

willd be :gest

This forest ca/led for a dbecklist eoceisking of descriptions of

aducatioael media program shunts presented in such a way that the

evaluate& deuld Judge elememts of his semi program by comparing then to

these descriptions. Descriptions were written for throe levels of

adequacy. The "higher" level reflected the criteria that bad been

formulated as a basis for the development of the evaluative imam,

meat. The "diddle" description felt below these criteria and the

"lover" description was ane lovable.% an educatimel sadia pews*

existed but fell farbelem the criteria. Staple items conetzucted by

the convaltemts according to Wks format demonstrated that sub* fors,

Met silk be used for a self- evaluative lantrwaszt. The comma tants

recommazded that the project staff undertake to cosctucig the instrument

developed ea a pert of this project ecceefele to Wits ow' a oimilar checks

list format.

fertA....01ditft.e.aktitnt AEU
Following the mmrkihop the project staff proceeded to formulate

tentative drafts of two forme of an evaluative checklists one form for

use in higher education institutions and to other for use in school

systems. The most critical task involved is this phase of the proj'act

was the writing o2 descriptive stetaments for each item of the 'value

attire chmeleilsto is item, emoaletlog of three descriptive statements,



vas foto:dated for es .4 mime lament tkat had been *elected for

incinsion in tha eve/satire imetsuanat.

The three descriptive statements included in each item comet.

speeded t, three levels of operation :analog from weak to strong;

liblemem . AA ANAA 4=
..2 mitm. aimWeibliazwm --A-was usau stay a f the ants.

save ski ;lint. The "higher" @esteems reflected the optimum

criteries eteraby describift progress considered by the consultauts

to be stmt. The laildle.statenanto described progress

strong nor masks end tee "lower" statements described progress

considered to be seeks The the evaluator could ancerten the strength

or meekness of elements of his an progran by compering it to these

descriptive stamens.

Xt seemed apparent to the project staff that elements of some

educational media programs could met be accurately relatal to o of

the three descriptive statemants. It therefore seem, nee ensavy to

ogable the ovelwtor to judge his programme falling above or Wow

tray of the stettments. is required a sufficient amens of check

points included under Inch iton to alicw the evaluator to judge his

rogue an felling precisotly on one of the descriptive statements, oar

above or haw may of 66 statements*

racrefore under ea& item nine spaces sere provided for the eveu-

ater to Check. Three apices mere situated at the left of soma desorip-

tive statement in the Checklists as shown by the following eumples

?there is ma 14118e ditector of the media programa

Vaasa ere s tullotine director and .none clerical and
technical eseistants.



[1] ED 53 item are a futltima ditoctor and as cdequate number of
elates/ and techaital assistant&

lime the evaluator could Waist the statement thst described tie

program but awe the 'Asa whadker it mss precitely like that descripa

don, above the description, or below the description*

For ample, an evaluator use magma hes a foil" -ties director,

some clerical assistants, but no technical aesiatents r.culd select the

middle statement as west nearly representing his situation* Finding

at his situation is siigIttly below that statement because of the

lack of tom=: al nesiatancee he scald check the square lebaled numbev

four.

For optimum evsluative punnets the evaluator nods to be able to

interpret the ifgemettaa (*Vaned by the use of the evaluative &sato

list. It amused that title 14 hest be accomplished by 4r:tabling the

evaluator to tempera the roUgtivs strengtk of all ale:ants included Is

the ciseckliot. Ito pftject.otaff aspewimanted with ',At development and

use of lifilfM411 WOOS of 1111111111ristug devices such as scales, tables and

profiles. It me decided diet a profile would Beryls this purpose fai;t©

A wailo sheet was formulated that permitted the evaluator to

depict his judgeotts as to the strength or waskneas each left of

the eve: -save checklist. a raided him to depict the *peeks' mai

"valleys" of attainment for his educational stadia program* It WAS

thought that such a prefAle would allow the ovaluator to interpret

readily the strength* era: gr.A.._18neaties of the various elements of hie

educetionat 4ta patriarchs, thereby identifying areas needing further

development or inmersation.

"



latummeIALWJemsamea
First drafts of the fora of the checkliat for use in higher educia

tion institutions and the fore for use in tichcol systeas mere closaky

examined and sit apparent inconsistencies corrected. Revised drafts

maola awaskaipme1 mindi esemr.mmea bm ..11..+A-- Fonw.mwm.1wws WW WNW wwwwisawilluU wimps& aumamalvaLL

cults and cuisestions. COaGiatamts made several suggeetions rola-

ttve to terminology, contest, and coustruetiou of the item off the

Checklist.

Revised drats incorporating those suggestions mg* prep/fed°

use drafts were also subnitted to each consultant for ludivkdual

review end each responded favorably to the content and coustvuction

of these revised drafts of each form of the evaluative cha*listo A

decia:on Ursa oodi to pilot test this revision of the ctaehlist.

7wa "MOM a. Lea Lea tlarig 1"11...

For optimum evaluative purposes it 'a thought tint an evaluator

might need to have at his dtaposal cartels imtommation not included in

the evAustive checklist. Is order for Ma to mats neaniugful judg-

mental moons. to all items of the s!alustivo checklist it appeared

that *ft 04;1.44= kinds of Rmlemoutal information would be helpful:

I,. Criteria relatift to optimum aducaticami media programs,

2. Fafermation concerning the clirreut status ot the prograla
beim evaluated.

3. Informotiom pertaining to the qua :Motive status of
desirable aduceticual media programs.

It appeared that the eritaLla Oat bat beam developed as a basis

for the evaluative eacklist might be helpful if included with the

checklist and studied by the evaluator. It was thought that these



criteria could, if used with the chocklist9 Wfice for the information

listed in Item I above.

12MUMS2-21-.SMISPAII.t.
It appeared thst an timenbory sheet could be formulated that, if

used by the evaluator, wculd yield thc.1440 of information santioned in

Item 2 above. An inmwmaIr cheek *Neat was foiiWitted with the view

of including it with t evaluative chock sheet.

revaulstine the 'amatory chock *eat required listing many types

of educational media and services that a sChool swami or higher educa-

tion inatitutiOn might have. These Inn arranged in a forest that

would allow s& evaluator systematically to gather amd stud7 information

pertinent to the currant states of his media proms. A sufficient

%unbar of items was included in the check Sheet to rake it compre-

hensive enough to be mad by institutions sod *awl systems of alt

sixes and typos.

Items of educations/ andfa veva listed sad arranged in the invem-

tory Oath sheet in categories accordins to their cowmen characteristics,

Iducetfonsl media services were listed end categorited in a like unnere

Caeamand items wave included in all plows whim am institution or

school system might possess midis items not listed in the cheek sheet.

Ibe inventory Check sheet includes five sections relating oo

(1) the identification of the institution or echo. .'atem being Leven-

aoried; t2) as inventory of the physical facilii provided for the

use of educational midis im instruction; (3) as inventory of all equip-

sent and metertale asimmi by the institution or school system; (4) so

inventory of the educational media center; and (S) an teventory of

-21.



educaticoal media fie TACOS provided for teachers, other steff elesibars,

and mtudszte, and an treamtairy of tk fissacial status of the ohms-
tient midi* program.

It was thought that informstion conceinitus the correct status of

an educational media program as 111,8818111 by this inventory would help

an evaluator to sake the judimmets required in the completion of the

evaluative checklist. The i3vantory cheek shoot developed as a part
of this project appears in alypailiit As

Le tan sp Ut z s
"Ma third Wad of sepplosental infotmotion, identified as Item 3

a pap 20, relates to qnsatitative standards for educational smile

progract_o. It was found that minty sots of stentards existed, but no

8011 sat of standards hod heits scientifically developed, tested, and

esde nal/able for use with the evaluative checklist. It yes thousht

that a collation of existing standmda eight yield the desired infers,
cation. The accumulation and coltatiou of a greet amber of existing

quantitative standards retiulired went months of additional work by

the project staff. An extension of thf; conehttion date of the contract

was granted by the limited States Offliga of Iducation to permit the

accomplisloont of this phase of the project.

Many sets of standards frau 8 Weill INITCLOty of sources were

acmumulatod and astalysed. Stanolarda currently in use by school

systems and bights aduortica institutions vivo tollected and col-

lated. quantitative standairds were obtained from adrinistrators lu

chars* of educational media) program in state deportee :tea of public

instruction. A total of efighteen state departments of public

.P22.



Instruction provided lists stones:ids. Fourteen advised that their

states had net developed suet standards, and elOtten did mot reply to

requests for quantitative standards.

Standards were also obtained fume public schools and higher edu-

cation institutions. Professional ongsnimations suppiled several sets

of standards that they had formulated. Others were located in text-

WSW, periodicals, and ether professional ptalleations. A total of

forty -sic sets of stamdards sere Included is this collation.

!hose stand: Ids varied widely in format, is organisation, and in

basic its for tabulating ratios. Some amp-tossed only minimum queatt

tle4vbile others suggested quatitles for two and three levels of

oparationo asses for tab:station Included ratios per teacher, per

pupil, 6:4ir teaching static:, 4nd per Institution.

The following four bogie areas of educational media programs were

general", covered by the standards: Cl) Instructing:al equipment reqaire

meats, (2) media *ester spaee requirements, (3) media staff requirements,

and 0) finances for the media program.

Standards sere 'Await:six:Id osecorang to specific items that sake up

these four areas. these included items of equipment and materiels,

:pew muieto for widow male functions, professlosal, clerical

and technical media personnel, and financial requirements for media

program, A Sheet mss diesighled and used to record each suggestion

mode fw each of the Items. Information recorded tot each such sug-

gestion included the specific quantity and ratio suggested, the level

of operation for *lob the susgertiomwu mode, the source of the

suggestion and the type of leatitation (elonsatary echoes high school

college, etc.) for which the suggestion was mode. Zech sheet, therefore,

43e.



showed all suggestioss fey s specific equipment, staff, spat, cm

financial requirement.

Suggested requirements mere comvertei to a common hose for tabu..

lotion of *mutative ratios and the suggestions were ocganised into

ranges in on attempt to asks the collations usable. Three ranges more

soffit arbitrarily developed, but *Tressed co as to correspond as

nearly as possible to the three levels of operation and development

expressed in many of the standards. Mese three ranges are listed

in three columns is the fissl draft of the collation. The total of

the three ranges, from the lowest expression in the left column to

the highest expression is the right, corresponds to the total range

of art suggestions collated. The range within each column corre-

sponds to the levels of operation generally listed is the uzsederds

that were collated.

Suggestions mode is the standards for elementary and secondary

schools wen similar @sough to he laaluded in a single collation,

%%ma she for colleges and universities, however, varied from thoss

for school systmms to the extent that it was necessary to prepare a

separate collation for higher education institutions.

The format and organisation of this collation ware selected to

stow the lower and higher limits of quantitative standards in use

today by scheall and higher education institutions. The three rouges

were used to shit/ the wage of viantities suggested inumemy of the

standards for educaticaml media peograns at various lc As of °pup

*tics sod isvelopeont.

Its collations of quantitative standards fir 046c4tiaaal.aildia

programa in blither 'education institutions sad IA school system are
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included in AppeoPices 3 and C.

A close ggsminatim of these constants by tbe rre eject staff, the

mesultants and others is the oducationol media fle?,4 revealed serious

ebottcming is the usability of the coilations. Stamford* included

is the soliations vaned 'nein melting is mazes im wide that they

became meaningless. A school nisbt hew almost any, number of on item

and still fell within ono of them reams= Moots of the same *Ise

night be equipped with-widely differing amounts of maim and still

fail within the same reap of the senseless. Per these memos, it

is thought that the collation* have little meaning and can serve .o

useful purpose if included with the evaluative checklist.

MALLtaLse fiSval.ma

The purpose of the lot test WO t* determine on a limited scale

whether the checklist, as written, was valid as a seMevalustin and

eelfinterpreting iostmumonts Was it clear and usable in the avaism

sties of educatiomal media programs, More specifically the pilot

tett ule conducted to determine %b ether respondents could understand

egeb item in the checkliet, could respond intelligently to eadm item,

and could interpret the remits of each response. If so, it was

reasoiable to assume that the evaluative checklist items were valid.

The checklist mss pilot tested mains a restricted sample of

school systems and higher entities institutions that differed in

also sod geosraphic legatos. Sim school systems located in the

sidwestern /maim ceotrol, and meters regions of the United States

were used for the pilot test maple. Usher education was represented

by flee moll colleges gad fear large multipurpom universities
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located in these rase regions. use higher education institutianc

differed in purpose as well we te else sari location.

The following era tb^ *shoot systems and higher education insti-

tutions used in the pilot test:

tiers& mmumm! gram.:

San Diego City Schools, San Diego, California
San Diego County Schools, Sag Diego, California

Snail school systems:
Boulder Talley Public Schools, Boulder, Colorado
Liverpool Central Schools, Liirerpool, lip Turk
Gerdes City Public Schools, Gorden Cit,, New York
Ls Crosse Public Schools, Ls Crosse, Wisconsin

Large multiopurpose uolversities:
University of Worst°, Boulder, Colorado
Syracuse Univereitys Syracuse, Mew Tel*
University of Viscoviin Indians, Wisconsin
University of Delemareo Newest, Delaware

Colleges and seal& universities:
Colorado State College Greeley, Colorado
Mantra University, lanpstead, Mew York
Wisconsin State University, Ls Crosses Wisconsin
San Diego State Collage, San Diego, California
Lena Beach State College, Long Beach, California

T perfect the techniques to be used by the observing staff

somber for_ pilot testing the checklist, a "dry rue was ands at

Southeastern State College, Durant, Oklahoma, area In the Ardsore

Oklahoma, pubiL schools. Minor revisions were aide in the original

techniques as a result of these tests. The revised techniques, as

used in the pilot tert were as follows!

1. Institutioos were selected for the pilot test to be con-
ducted by he project director end the research assistant.

2. Metiegs were arranged with the chief school officer in
schwa systems, with the president or his assistant in
charge of emsdemic affairs in colleges and uniarsitioe,
and with the adamistrator in charge of the educational
media mono.



I0 The Oleg sdnistatsative officer or his aseistant 8114 theedestistrator is clime of the (educational media progracwary briefed an the purposes of the project and of diepilot test.
4e Itch was shift a (Amy of the checklist and asked t© esti-adeinister it "sing only the instructions prortieled with thesip list.
Se Zee chief salotristrative efficer cogoleted !Part I of thecheeklEtt and tsikz semialetrator of the educational media7sogem completed titl reesiniag pens.
6. Ceveforeneier %Ida each of time sdainistretive officers fol-/owl and indwdad interviews relative to the following

4espacts of dee checklist:

a) Clarity of InStEtil Ctienli

b) Davao to which level statnants is the checklist&tufted the situation is the educatiorml media
mew being evaluated.

a) Degree to which the judgments sale in completingthe evaluetlea reflected the value of the educa-tional aedt program in helping the school votesor institutioa to reach its instructions' goals.
d) Canp/staness of coverage of the educational mediaprogram being **gloated.

is) Over-covareg of sew element of the educetioset KatiepregicA being evaluate:.

f) Vocabulary usage vet appropriate in the geograplii,torso *ere the. devetttiet wage being testedi.

g) Adoisebitity of timing the chief cdninistrative
officer coaplete Part I.
tdequacy of the profile shoot. as a means of inter-
preting Ot2 results of the evsluetion,

7. The interviews also dealt with the following questions relativeto the supportive information:

a) Is the investory check sheet helpful in oohing the
judgments required lc selft-administering the evalua-
tive checklist?

b) Are the criteria statements helpful in making these
judgments?
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e) Are the calected criteria stet to itcluded. is Co
body of the shooklist helpful making times juilg-
manes?

,

41) Would s list of quantitative standards b$3, helpful in
raking those juigmantst

favirians yore made in W. &blacklist items where the need MS

iitlatinlittiiti by as pilot tents. Twee champs tft111 oid did mot

(Awns the overeall 'armature of the Amnia or of eay item included

in the checklist.

It was coactroJad teem the pilot taste that the chsedist appose.,

natty vas uwble in the svalusaon of educational mull& progress in

..educatiord institutions of wartime siege sad types, that an mace

tor could respcal intelliputly to amok item la the checklist, and

that ens could infer the adaquecy of an educe Waal media program

by studying tale results of the osapleted checklist. To complete Mil

vslidetian process a larger sample a sc:wage cm institutions lass

used is a field test.

fliatiatjtakkiplivaluatjn.fteraitt
k fiddles! eas eonducted to determine rnatnar.the evaluative

checklist weld b seWadministeradivieb understanding by administmatore

in 'Awl mtes and highor education tratitutins, asat la, whether

it ass valid as a selfadministening and selfaintarpretiag evaluative

finstruermtp

A total of ut hLAk eguestion institutions and. 150 school nrsteme

mere invited to participate is the field testing. Ittay included col*

'ogee and laitiVerilit MIS a varying rises and types located in all geo

graphic areas of the United States, and both large mid mall cool

systems evet217 distributed SUOMI e..4* United State*. At lomat throe
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school SyStOMS io 6441k of tiros 48 continental motes mere invited to

perticipste in the Mid teatime.

The superiatendent of mesh of the 150 school systems and the

'readiest of *ma of the 129 colleges mad universities von contacted

relative to their imatitutionst perticipation is the How tget. Th:

Chief administrative officers in 73 school systems sod 97 higher educa-

tion Institutions indicated that their scheo/a end imatitutions scold

peititieste in the field temtimg. %best 170 sekoola end institutions

cemprims4 the field test sempla tap dye proloct.

the sabest sample !minded Wool eystsme rouging la sire from

1,600 to 293,000 enrollment. Fortytvo states were reprieente4 is tille

school, sample. The higher education simple included institutions

rsngt* free smell sineleaperpose geneses to tinge multiopurpose

universities eni £wdudod beth politic rad prlwitaly supt"rt*0

tutioms.

The packet of materiels' Went to oath school oad imatitegtiee im

the field tOt2 sample imolvded the telfEvaluative Checklist, the

Criteria lelattrig to Educational Yedia treerames the Inveatory Chadk

Sheet. a response sheet especially prepared for use in the field test,

ind a cover letter. Ileepandante were caked to complete omd retttre

the Selftealuattwe Checkliat and responsa abetit,

The response &est designed for use Am the field test contained

items intended to determine akether all item* on evaluative check*

list were maderstandahle and to identify any that mare mot clear. It

else contained items to deternine *ether the liate.of criteria were

helpful la nstieg judgments revised in aup/sting the celf-evalustive

Checklist.



Data obtained from the resposes sheet ears organised according

to else and type of achccl testes wad higher &location institution.

your categories used for this analysis were (1) moltimpurposs uni

,MitiO3; (1) singloppurpose colleges; (3) Imo school systems

vith enrollments of 15,000 or more: and 041 assil 2iheol stoma

with enrollment of test thee MOM Results of the slipcases of

schools sad institutions in each et thee. categories are shown in

lab es 1:esd YE

reixtrfour multiple perm* universities returned completed

response sheetso Ileentyothree, or 63 per cent, reported that all

it4119 en the selfayslustive checklist were clear and understandable.

mitt, er OS per cent, stated that the list of criteria Wes helpful

is respenang to the seliayslusttes checklist.

Seventeen singleppuspose *alleges returned completed response

sheets. FOurtesto or 12 per cent, reported that all items on the

selfeveirmativti checklist were ewer one vederstandsblo. All regrow.

agate is einglempurpose colleges stated that the list of criteria

we helpful in respond leg to the checklist.

Twestyree large school systems returned cempletad response

sheets. Sirteen or' 7b per cost, reported that all items on the

aelfeeveluative checklist ware clear and understandable. Sighteen,

or 8 per cent, stated that the list of criteria gee helpful in

respondint to the checkllAti

Umtata smell sehool systems returned completed response sheets.

Ibirtcas, 04 81 per dents reported that all items on the selfevalu-

stilts cheeklist were clang and understandable. *Imam, or 95 par

cent, stated that the list of criteria wee Weal ie responding to
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This weans that a total of eightyoisbt schools and institution*

returned completed reopens* Amts. Sintyelite or 75 per cent, reported

that all icons on the seleativaluative checklist were clear and undev

stankals. Mithtv. or 91 per cent: atat.4 Ant Cho 'feta es 4.1'4e:ores

were helpful in responding to the evaluative checklist'

The items msationad most frequently as not being clear to realms.

dents wore two items It Section IT of the Self-reisiostive (beck:list.
These deal with physical facilities provided for the use of

educational media in misting classrooms sad is new classrooms. This

section was revised to clarity what appeared to be probable Ceti /416 of

these misunderstandings. Additionol criterion statement, were included

with the section and both items is the section were rewritten,

It vas also noted fist fifteen of the twentyatwo respondents to

ohms itoms ware not clear also failed to understand and follow itiatrtig

doss for co plating the gs/flloaluative Checidist Inetruefions ware,

thereforee conatten to clarify misunderstesAinge that appeaTed to.

result from unclear inettuatien.

IN: should elm im noted that the percentage of understanding goes

osi and the validity of the instrument is further enhanced when cottoin

questionable reopens are withdrawn from the maple. For example, if

dia gingen gest-wads the* e miouriderscanding of lostruca

time were withdrawn from dm sample, the pexcentage of those rest**.

ding positively to clarity of checklist items would be raised to 90

per canto Most of the rastaining 10 per cast who responded negatively

did so only in reprd to the items of Section IV which were subsequently

reviss40

31a



OE all Respondents, 91 per cent stated dot the fiats of criteria
sera beget in sating rearmsee to the 4elfgvelestiva etecklist. All
reopoadents in single-purpose colleges and 95 per cent oral school
epitome found these erlteria helpful. This seems to indik It* a need for
these criteria by all schools and institutions with a van. truumaismimA

send by small savuols errs singleopurpose collages.
As air clysia of the response no the fielfIvalumtiva Checklist,

though set a put of tha validation procedures, yle1de4 interesting
Ethane iTeletive fc, the status of media torgtes h the field test
simplo. The rrp~aases Oil the checklist were according to
the foot eSsoc sad type of .;ideseticsal isititutioni'identified on
pp 30. Tab an III, 2V I, and VS depict those responses and include
profiles a wait WIGS; alsiaTta fez :rich the talleittenatAr-'.
Oheaklist..

Iteaty+siet aultiaruier*Wi gatimeraities returned properly completed

liveltativa eal.vekliets. st le latanati4 to totes as depicted in
Table lilt that ass usivereiitteo fell at sech of the three level!" of

Adequacy on all chachlAst Item. All modal values ware in the upper

asii caddie level of adequacy, gadis ating fate" high media program

attatasaat by asivareities La the field toot oaarola.

Kellar findings were widened by an analysis of checklist returns
ft= twat..-ecre.. efinlempfsnose cellegee, as shm is Table IV. fi=le

calleges fell at each of the these levels of adequacy on all items of

the istiarAllst except it 111 and MC. °all, on item IV'A did a medal

value appear in the loweir levet of adequacy, and this item was bi-modal

with medal waiver la both Zhu lever eat alildla levels of adequacy. MI
ether modal velum were in the upper and middle levels of adequazy.
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7ifteenef the twenty-cue checklist items chewed pedal vela!! In the

upper level of adequacy, imilcating an even higher love' of media

pewee attainment among colleges than was found in universities in

the field test sample.

Checklist returns from tmenty-eight lame school systes rrviata4

similar findings, as shams in fable V. Some large schools fell at

soch of the three levels of. adeqsecy mall checklist items except

items /40 1.11, ard.11146 Mbdal values appeared at higher

tavola of adequacy swag large school systems than among any of the

other thres slues and types of educational institutions included in

the field test. Mbdel mews moll checklist items were within the

Riddle end upper levels of adequacy, with modal values for seventeen of

the tmeaty*tmo items in the upper level of adequacy. This clearly

limits:etas high level of media program attainment among larct school

systems included in the field test somple.as seasured by the self

evoluettve checklist.

Yea the fifteen small school systems thet returned completed

checklists, sus% clear -'cut ntatementm of existing conditions can not

be made as shown in Table IT. Mbial values *ccureyd in all three

levels of adequacy. Modal velum: were in the urper loves of eaequacy

on four checklist items with one of these items belu3 bi-nodal, having

values in both the upper and nfiddla levels of adequacy, Pxdal values

appeared in the lover level eft adequacy on nine check/Jet it with

two of these items being btmeodel, having values in the loser aft!

edddle level, of adequacy. The remainiag mina hems had modal values

to the *fiddle level of adequacy. Mega data taste that the level

of meaie program attaiement in the smell vat:Iola included in the field

_00
Jar°



tine 80100 was lower that thst in the other throe gloms c types

of educational inatitutionso It canon be concluded, however, on

the basis of checklist return", that the level of media program

attainsent among daze smell schools we either weak or 'treas. It

Is noted that meet Item in &blab= II, dealing with media services

for curriculum and instruction, end in Section III dealing with the

media center, showed modal values in the ",aver levels of adequacy.

This seams to indicate possible weaknesves in theme two areas of

media program attainment among small schools included in the field

test sample.

This analysis of the data yielded by the Self-Vvaluative Check.,

list returns from schools and institutions included is the field test

sample demonstrates that a mach wider sampling is required before

clearest statements cam be made regarding the status of educational

media programs in the United States.

YSAAWmjLfjejp...straweset

The procedures and developmental aspects of the project were

Cosigned to facilitate the validity of the SelfSvelustive Checklist.

Th procedures *lobular* taken to eshenco the validity of the

checklist as it was developed includa (1.1 the careful selection of

the panel of consultants, (2) the provision for descriptive paper'

from each consultant, (3) the careful review and collation *2 those

papa a, (4) the careful review and annotation of the literature,

(5) the workshop in which the consultants participated, (6) the

ftereavinn of the first aml adbsequent drafts of the evaluative check-

list by the canteltants, (7) the caroful rawitima of the items ou



the checklist, and (0) the pilot testing of the Checklist.

fte procedures listed above rendered what as believed to be

validity of the evaluative checklist, but 4lid not determine utether

it could be solfadminieteced. A field tact was conducted in order

to check this factor, and at the same time to test the validity further

throgIgh responses from a larger sampie than drat used in the pilot test.

The results of the field test indicated the the instrumeut can

be selfsadministered end interpreted with understanding. Respondents

both the school systems and higher education tustitutions included

in the field test sample indicated that they had no difficulty in admin-

istering the Selffteluative Checklist or in interpreting the results

of their responses to the instrument.
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TABLE 1. SULU TER RESPONSES RELATIVE TO CLARITY OY

Type of
Itnatitutlen

t p e

FUrpose 23 68 11
Universities
Ilaite
Purpose 14 82
Universities
Large
School 16 76

SEIS-EVALUATIVE ITC"O

All items clear and One or more items not clear
understandable

Buraber Pe cent g

or understandable

itUMERI
Small
School

All Institu-
tions in
amte

TABLE 2 a FIELD TEST RESIONSES RELATIVE TO USEFUL/ ASS OW CRITERIA

type of
Institution

Purpose

Universities

Purpose
Colleges

School
Systems
-Maw-
School

letet1111L.
All Institu-
tions in CO

MEMO TO EDUCATIONAL MEDIA PROGRAM

Criteria Were Useful Criter Le Were Not Useful

Number lumber

Amu



TAUS 3 VI= van ILISPOM1113 as IIIILTINROSI unniornEs

CM MS CP zest SILIFVALVATIV11 CHICELIST

Itaa

7LaA

I11

IC

I9
tog

IIA

Ilds

IIC

IZIA

IIIS
!MC

III D

III11

IVA

gash stalrg.

1. 2 3 4 5 6 7 8 0

VA

V's

.VC

VI

Me profile shwa Imazit valves for Wiwi of the checklist° news hawksbiesetkil melees ace profiled et a point eithvey between medal 'values°
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TANUI4 MID II (C31114111.1%2011 ONNUSITIES

ON it OF ml 61112-EVALMITO =CRUST

Walk zsmasesawrrwrwoormsowsswassafx0> Strong

1 2 3 4 5 6 7 a 9

17-c

VX 7 1

It* prang &pm model veluewfor itame of the cheektist, Items having
hi-andel ulnae are profiled of s petit aidwmay art ewen medal values.



tea

14

IeD

14

114

114

II4se

ItuD

104

1IID

1114

111

174

Vc

Vaa

Vec

VIA

V14

TABU 5 - fale1) U8r01668 OF LINE 801001. SURDIS

as MS CR !Di 813Z4VALWOMB CHICKLIST

1

Vk Streat

2 3 4 3 6 7 8 9

V.&

I 0 0 0 2 3 34 8
.......1

.0

.0 0 9

1 1 2 4

0

0

1

;
0

,.......,....w

1

3 .k413 2

IN ..

.
0 KO
. . 0 8

0 6

0 0 2
.

6 0

0 0 0
..

4 2 ',43

0 1 2 3 8 -8 4

1
,

10 4
.
4 0

. .

8

1 5 3 2
. .

0

0 3 1 4
,

10

0 2 4 10 2

0 0 3 6 1

....,.,,

. ,

o

?fr3 profile g4bevo Nodal valuta for item of the obialleto Eters hevistl
bimodal values art profited at a point aidievy betalefra nodal valueg.
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LILL Z SIV,IIVALUATIWIt Met= AND altITSRIA

this sactf030 &scribes tits organisation sad content of tvc forms

of a Se1fg4valuotive Cls.seklizto one for use in higher education end the

other for use in retool system* It also includes a descriptio.-7: of the

organisation of the criteria yea which the Self-Ivaluative Checklist

A'i basis&

sajilliftamove cipplajtipt fpr Calesecidatversitiet
The SeLfavalrative Checklist for colleges and universities is

organised according to t major categories of educational media prom

grans sad the alensate that wake op these categories as described

below. Ilse Is section or major category is preceded by selected statements

of criteria which relate to its included in the section.

laistareatiarai
baffissj of the eitecidistg rlastitetionel Iducational Media

Service.? deals wills the commiteent of a& ininistramors and faculty to

the edecational media proms. Five iteee lucluded in this section

sem as a gennal overtlew of the other five sections of the check

Wit. 2keso five item ars t,.1 148.tment to Itmli Prosta-a, which

deals with administrative COMBION/Lt to the organisation end develop=

sant of a media prows; 04 Commitment to Iducatione Nadia as an

Integral Part of Instruction, which demotes tko quantity and variety

of educatior_st Nadia amid aorsices provider* for faculty umbers to use

in the tutu:stimuli mina; Co) Ccemettamest to Prowidieg ralueetiosel

Nadia reallitles, Aide teats laid) thu previsios of the Made 2

imatauctiaeal ITlaralsd o mak. net of educational media in

410



inattection; (4) Ceamitnest to Yinirscing eta Rdecational riudisi Program,

conteigules the sources at hada used far educational radedit, the adequacy

of these feeds, and the pregiss-ctties. of the Muer:dotal media boo,air; and

(e) Conaltaant to Staffing the Educational is Prewar dealing with

the prowleion of piecemeal for the educational stadia mouse.

Section II of the checklist, "Sducationaal &die Servicms Curb

dully% dad Instruction,. eoeceras the relationship of othicational

Italia as services to enwslealta and instruction. This section includes

fear (a) Comoultativo Services is Idecarlottet Nadia Utilizations

which dpi ie Iola the functions of pratessicsal media personnel as cozsclo

tents to faculty onewhera en natters tweeraing the utilisation of educe-

timid esdla is tosttuctics Media Services to Educational ?mama

tie, Programs, which 0?...11 with the participation. of 'Radii. pummel

ad with the provislen of India and seavicao for use is preservice

preparation of teadents; (c) FacultyeStudesit Sao of Iducetional

estaitch itgermem. the tp tstict ars*, eta u=ar Watch faculty

ambers cad etudants use adnistionat soils in teaching and learning;

aed (d) Tavolvastatz of Nadia Staff is Planning, which COSCOMI the

participation of tka preatoseimet LIR et! fart staff fa plevabili those "arts

of the tastrectiencl prawns whets edscetional settle tie used.

berdignmal of the chechlist, Zdecational itedia Canter,"

iscludes al* itaass(a) location and its of ltducatioual Media,

which duels with the presence and location of the nein educational

media canterand sub&comaern in hultdiags, colleges, or depectuents;

(h) Dimalaatias of liedia Infetwati.ani. which utopians' the manner in

which infunatica aboa*- adisatienaLnedia dissealnated to faculty,

other staff nenbuse tad seAsesate; (0) AvailAllity a ±E etiosal

0420,
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Media, which deals with the qamintity, of oduestimal media and the manner

tibich at is distributed to curs; (d) Storage and Retrieval of Medias

which comma the adeqsacy of storage space aid facilities in the main

wale caster and subcouteree and with the system nod to locate.% and

Melon (e) Ilaistenesce a Media which deals with procedumee

taken to clean mad repair all educational media canted by the Losable

ties; and (f) Production of Media, which deals with desirAlos, construct .

logo sad preparing educational media seeded is the Instructional program.

hatftz of the ektacklists "Physical Facilities for Educational

liedia0 amazons the physical facilities that are available in the

elaaarocco for the use of oducatimal media. Ms &vett= includes

two items: (a) Nadia Facilities is Existing Ciaseroomso which concern

the manner in which older or promptly constructed classroom structures

are bass planned, matified0 and maimed for the no of educational

media; (b) Media Facilities Um Classrooms, which deals with

planning and equipping man classroom structures for the ase of duca

tioa1 media.

aag ibm a omobbd .41 us" gist,essat
agsemmac s "Budget and Finance of the Educatiesal

Media Program," includes the following items: (a) Deporting Financial

bleeds, which concerns the regularity with which the status and needs

of the edocatiosal medic pl'Optill are reported to administrative of fivers;

(b) Basis for Swipe Al locatives* which deals with policies concerning

budget allocations, lacers $0111114169 and budget practices; and (c) Dent,

oprant of Sadie !t; which concerns the responsibility of educational

media pera:Nsnal for the devalspiasat of the media budget and the degree

to which the budget meets the educational media needs of the institution.
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lisimen of die ckectlistesigUeatioca*1 Media Staff; ciriaistle of

click item &alias rids tile s puovisies ®f ai) ettecaticial media staff fet

the inotitetimis 'La e Wive professionals clerical sad technical pommel.

Mee followire is tbe flail eraft of the Self4valeatilto Checklist

dm:kW for Ilse in collages sad astiversitliss
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Eris 'evaluative Checklist ia based ova that atmusytton that there
are fundasestel eleseute of an educatiomal media 'tweet which will
facilitate the imorovenent of instruction. Tim elements aroumd
which this Checklist was deve/cped were assured to be common to most
educational media progress. ilea. include: 1) administrators ao4
teachers ors committed to the proper use of educational medialor
instructional purposes, 2) education'''. media are an integral part
of eurticulun and instruction.) 3) an educational media center is
accessible to the faculty, 4) the physical facilities are conducive
to Miler use of educational media, 5. the media program is ade
quately armload, and 6) the staff is adeqqate and qualified 'go
provide for the educational needs of all faculty members.

ihe status of an educational media puograo is mot likely to be
known without periodic evaluation. The vie of this Checklist should
greatly facilitate such au evaluation by providing usefui pidellose
forsaking judgments on program alenants,

Ike term "educational media" as used is thin instrument means
all equipment and material traditionally called "audio-visual* mate
riels and all of the owes media such 03 television, overhead pre.
jectuals, and programed astertale. Liklimise, the terms "media" and
"educational molts" are used interchangeably to mesa both Moetruc-
tional equipment and instructional materials.

Adore completing the Checklist, the evaluator may want to
become lasillar with the inventory of educational media and pertt-
cent physical facilities of the greaten being evaluated, lie may

also went to study the criteria relatAng to the elements covered
in the Checklist.

-46-



VALUATIVE CHECKLIST

mauttoms:
mil74 0At off the spas at the left of the statement that most

nearly represents the situation in your institution. If a statement
ilocurstely describes your imstitution, mark the middle Anse to the
left of that state:eat. tf you feel that the situation at your testi-

Aescribed, Walmantalsrpsra insau if
above, meek thejkLatEmMgcollms. In any case mark only one
MOM

vite,.. 4. %Ail.. malLim gmmg. mirmmwm mgm

LIAMPLIR
1 2 3 There is no failed.. director of the stadia program.

S: L 6 Hamra is a.fullfttime director in charge of the media
program.

7 J1. 9 Theft area toilettes director and a sufficient number
of clerical and toasted personnel.

10 INSTITUTIONAL evaitiom EMU SERVICES

*An institution should have a program of media services admisp
istorsd through at educationsl media center, and subcentors
if Such are needed, which provide the faculty with an adequate
supply of appropriate instructional materials.

4101ba athacatioael medial canter Should be a separate service unit
that oiler tea at Sloe same level as other major institutional
services.

*An institution should ban clearly defined policies, procedures,
and plans for Its educational media program including short-
/IMO, and longrenge goals.

either. should be a sufficient MINIM of professional media
staff members to adideister the educational media program and
to provide consultative services to an institution's entire

facul ty.
`1111~111111111 OM.

A. Commitment To The Media Program

The inititutiOn's educational media pronras coniists of
media eervicet from a media center memsAed by clerical
and technical staff members. the services are not well
coordinated and no one mien has bees given administtatime
reiponeibility for institution-wide media activities.
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2 I. .2,

The institution's educational media program consiets of a
media center with clerical and technical staff. The pro-
grim is directed by a staff person vita has some media
training but tot emu& to qualify bin as an educational
media specialist. Ra reports to the institutional admin-
istrator directly responsible for instruction.

The institution Ins an educational media program incladimg
a meats triter and necessary aubocenters directed by an
educational media specialist who reports directly to the
administrative officer in chine of instruction, Ne is
provided with facilities, fineness, and staff essential
ins nesticg.the media needs. of the instructional program.

26 Committent to adzeationel Media As An Integral Part
of Instruction

The institution has same eJucatiomel media and services
for faculty was ere oho request them, but the faculty is
not perticularl, encouraged to use the seripicese

A variety of educational media and services are generally
available *ad once attempts eta made to acquaint faculty
nembera with tha services, sod to encourage their use.

7, 8 9 The institution provides quantity end variety of educational
media tRA services needed by all instructional unite and
encourages the faculty to use media as integral wits of
instractiom.

L

C. Coamitsent To Providing iducaticroal Media Facilities

Although noctinec and remodeled facilities provide for
the use of cone types of educational media, the insti-
tution gives .very little attention tilt media utillestion
it the time etagere= buildings ere planned.

The institution provides most new end remodeled class-
rooms with light control and other facilities necessary
for the use of some types oZ educational media.

8 9 All rev classrooms are equipped for the greaten possible
use of educational media avi are designed to permit adapta-
tion for the use of new developments in media. Old class-
rooms asa being modified as fast as possible to provide
for effective use of media.

D. Commitment to Financing tho.Educational &A la Program

The major source of income for the educational media pro-
ms is that received for media services rendered to
instructional deportments and non- institutional users,
and the budget is based on immediate needs only.



The educaticeel media program is partially financed by
regularly appropriated institutional funds and partially
by imam derived fide services to non-institutional
users. laarrange picas ere occasionally considered
when meking the budget,

The educational media program is financed entirely from
regularly appropriated lostitutional funds when media
end services are 4808 fox instructional purposes, The
budget reflects to some degree long-range educational
midis plans mad Secludes provision for special media
for unusual curriculum pzoleal, The budget is prepared,
prase:Mel, and deftuded by the director of the media
services in the seas manner as that of any other budget
unit.

No Cawaltmest to Staffing the Zducationel Media Program

Us responsibility for educational media services is
assigned to various testitntionel staff members silos,
primary commItuente MI in other institutional Jobs.

The responsiklitv for educational media services is
delegated to a perm *bolus had some training in edu.
cetaocal mediae is is provided some clerical and techni-
cal asclatance.

/ 9 9 lea4ership p# consultative services are provide4 by an
adigtational !Ole speclatiat aod a qualified profeesiomsl.
staff, ell.oCiebes beim faculty statuSe An edsquate'
tlerical sed.teebnics1 staff is also provide,

11. 51T1 Z MEM= - GUMMI= IMO USTRUCTXON

An institution ihowla engage in a continuous evaluation of its
educational media pr am as it relates to the instructional:
program.

*Continuous inservico education in the use of educational media
Should be carried era as a means of improving instruction.

Me faculty and the Professional andie staff should cooperate
in planning and dowloplog the 'arta of the instructional pro-
gram that mete previsions for th; use of educational media,

Profesaionsl educational media personnel should be readily
available for emu/tattoo mall instructional problems where:
media ire coca ereede



ComauttatIve Savviess in Meatless' Nadia Utilisation
1 2 3 Mucational media personnel render censulativl essistance

in the isatructionol application of educational media
Shan they era dated to do so aid are fres from other
entles.

4 6 Mucational media mammal are usually available Ana all%
called ova for consultative assistance in the use of educa-
tional media.

9 Mutational riedia prafessioaal personnel work as a part
of their =gala, arsigessents with faculty ambers in
analysing teaching needs and in designing, selecting, and
using educational media to mast these needs.

L Media Services to Ideeatienal Preparation Program)

1 2 3 Tha educational awns pregran provivies some media *traces
for teacher preparation program, but the demartment or
college of educatios depends on its own leadership for
planning media experiencee in preparation programs for
prospective. teachers and Nadia specialists.

6 The educational media program provider scem media services
and lesdwavitip for the teacher preparatfn programs, and
gives some assistance in providing preview opportunities
for those wishing to enamitee instructioaal. materials.

7 8 9 Professions" waifs personnel participate in the pre.seroice
training of teedsers through appropriate assignment to
teach professional courses and by serving in a consultative
capacity to the education faculty. The educational India
service canter provides macemaery media gad services not
otherwise available to the instructional larogram in educe-
Lion.

Co faculty- Student Use of Mutational Media

1 2 1. Oaly a few faculty members make any ure of educational
'edia in their classrooms. Students rarely use media in
class presentations.

6 Quite a few faculty members make occasions use of elk:me-
agre **dim in their classrooms. Students: occasionally
use media in class presentations.

7 3 1, Mont faculty members use appropriate educational media
for instructional purpcsas. Students also use siva).
prisms media for individual and group study as well as
for comes presentations.



L A The professiosel educationel,uedia staff in occesionalty

1. The professional educationel media staff Is seldom

Imvolvamsnt of Media Staff in Planing

sducatiweal oldie .

clueing materiels for use in the Instructional program.

involved with the faculty planning for the use of

involved with the faculty and staff in plumb% and prs-

7 8 9 The educational media specialist and hie professional
staff ate usually invoked with the faculty in planning
for the use of and in szporletenting with educational
media In the instructional progreaz ie also regulaTly

in..dacision making. activities relating to the
integration of educational stadia with the curriculum .-.111
instructiom,

III. itaUCATICIAL laiiA CORSI
MWMPOMMIMMIOIM=-.1aMIIMINIMMI,

CAIRIVIA

eiteAucational media canters Should be organised around the concept
of (Mesta a aids variety of services and molls to all instruc-
tional and edministrntive units of kiln leatitetion lath leader,'
ship, consultativa help, mod other services provided by pro-
fessional media specialists and other media center personnel.

The instwuctionel progeei should be supported by en adequate
supply of educational media and a system of asking them acces-
sible to the faculty end students.

eThe eilucatiemal media center should provide wait media services
as procurement, maintenance, and ptoftetion of appropriate educa-
tional media to support the instructional,program.

A, Location and Accessibility of Educational Media

2 3 The location of the main educational media center is
each that media are not accessible to most faculty members,
and the mein center is not supplemented by sub centers
where media are pieced on long-term loan.

4 S 6 The location of the main educationist media center is such
that media are act very accessible tio the faculty, but
the mein center is supplemented by sub-centers which
duplicate some of the services of the main center.

7 9 the location of the main educational medic center and the
presence of necessary sub-centers mks media highly acces-
sible to all Instwuctloms1 units. Seth the sale center
mod the stibecenters are fully equipped to support a
quality instructional program.
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fro Filiseaminstien of Meile Information

1 I. 3 Information conearnims educational media is seldom die,
geminated to prey active mares and. there are no defi-
nite plans or channels for such dissemination.

4 3 6 Information concaraing educctiencl =die is disseminated.m
to the faculty and staff on sn occsaional basis or when
molested.

7 Informetton concerning educational media is frequently
disseniftted to the faculty, students, and staff es a
setter' of policy.

Co Availability of liducetional Midis

1 2 j The quamcity of educetioeml media is so limited that
signt2Icent delays occur between requests for materials
and their availability. Reservations must be made on a
'first come, first served" basis, and the media must be
picked up by the user.

4 5 6 There is sufficient quantity of educational media to make
it possible for them to be delivered on relatively short
notice*

7 8 9 There is sufficient quantity of educational media to insure
their delivery to the point of use at any time during the
week in which they ere requested.

Do Storage and Retrieval of ftdia

Media storey facilities are available but ere Inadequate
for some type "oaf media, end personnel have difficulty in

locating and retrieving specific itemise

4 8 6 The main educational media:Centel?: and ell sub centers bevel
enough storage shelves and drawers for currently owned
instructicial eterialio The retrieve vivito is adequate
most of the time.

7 8 9 Adequate storage space, including sfpoce for future expsft-MISS

SLOW(' is provided for the lain .educational media center
and in all Obacentere with proper humidity control 'shore
needed. ;he Catarina a master retrieval system for
imiediate location of goalie

2. MaIntenance.of Media

1 2 9 Iducational addle are cleaned end repaired when conpaaints
regariing their op able condition are med6t by users.



`-

4 A Piducational media are repaired and cleaned whenever the
msintenance staf has the tine to do seo

All educational media are inspected after each usege
and are *leaned and repaired on a r_gular basis, or
when inspect:4n it!dicates the ivied.

1.

L Proluation Nadi.

Limited production facilities Ors available for Imeultr
aellibefte Co produce their min materials°

lihe'educatiemel media perionsel, as wall at fecult7
voilthares pnihse. iona educatiogial -materialio The !toff
of the niter-is limited to..he extent that all dermeds
for productios cannot.be pit.

'1%* educatitmal eedie, personnel. produce a variet7 of .

educetionC azsig# net otherwise evaileble, end meet most
pre/bet/on demands for such media at films, filmstrips,
eldest gut airs, end recordings:

V MUM FACILIT118 SIM IbleCiTY.MaL MIA

Vlach classless should be designed for and .provided with essential
facilities for effective au of appropriate educational media
of all kinds°

eltsch clinress should be equipped with full light control, elec.
trical outlets, forced ventilation, end educational media stole..
age once*

OCleesromis aheisld be equipped with permanently installed bulletin
beards, ehalkboards, projection sermons, asp rails, and storage
facilities needed for the particulars type of instruction conduc-
ted in each TOMO

1111011011111,

A) Physical Facilities Lo I:misting Classroom?

.1 2 3 A few classrooms have been modified for use of educational
media. !mover, no systematic plans have been made to
adept all classrooms for the use of educational media,
except that some departments have made such plans for their
01/0 clamareemse

4 I. .6 Some classrooms hive beta modified sad equipped with ouch
pbysicsi facilities as light control and electrical out
lots and others an partially equipped* A plan for sys
temtically liquippias all classrooms is in operation',

.53r.



7 JL 9, All classroom km been modified and *quipped for optimum
use of all types of educational media.

4 .20

$0 Physical in Yew Classrooms

use .new elaccroons are pr rided meth physical fa ilia
ties such as light control sad electrical outlets, but
oily in special oases are provisions mode for the use of
a *if* of netts.

Most new classrooms are .provided with physical facili-
ties that maim poesib/a optima use of educational media.

All new classroom' are designed for and *quipped with
physical facilities lhat sake possible optimum use of
all types of ollacsticoll media by faculty and students.

V. 11WXXIT AND TRAM 0111 IDUCATIOW. MIA MOM

CUM= IMIIIIIRMOUNIIIIIIIINNEMEMI11111111111.111111

Financing the educational media program should be booed on both the
institution's longaraaga goals and immediate educational needs, The
budipt should reflect a recognttiont of long-range gimlet and Imp suf-
ificieat to support an 'adequate veils program for optimum inetrucrienal
liervomont.

Lt.

.it

A. AL

A. Importing FirlinCiAll !keit

The financial needs of the educational media program are
reported to the chief administrative officer in charge
of.instructien only when innadieta expenditures are
errantly seeded.

The financial needs of the educational media program are
regularly reported to the chief edminietrastive officer
in chine of instructiou.

Regular reports reflecting the status sod reeds of the

educaticall media Perms, includin facts shout inventory,
fecilities level of utilisation and *Electiveness of the
media program, are mode to the chief adaialstrative officer
in Charge of instruction.

& Basis for Budget Allocations

The odusstioas1 media budget is based on an arbitrary
allotment of foals irrespective of need.

The budget is based. Menet entirely on immediate needs,
though sons *outdated= is given to long-range gods.



at

9 The budget is bassi on both Liis immediate needs end the
lenerange goals a the institutive m24 reflsets clear-
cgt polisiew ceaesyming allocations, incoda scums, and
budget poetises,

G. Development of Media budget

inch instructional department develops its own educational
e4di budget without consulting an educational media spe-
cialist.

9 the budget of the sduceticnal media program reflacta the
was *weft of most fratructional unite. Iltmvere some
daps is have theft %rim media tr-zotetro which have no
relationship to the riducatkivil etedla program,

7 II 9 The budbet of thy austtlenal media program reflects the
waft wogs of the entire meta tation sod le developed
by the prefeesieval owns staff a.ra vonsultation via
departnestal adminictrators.

AIIo CU 2t MITA sun
rgrawMgrawANsalacgamraceinommassmaramismaserisa

its educational via program should bs directed by a well quota-Mid
full-time media BrAditiet *ho is itrovided with sufficient personnel,

and tog:Mica staff to provide adequate media services to
all institution/1 programs,

I asiumilmitas;aircasa.11:011301:1~Br=q1IMINIMONIMINIMINMAIMMINIIR111WINMIULIIIIIIIIMINIIMIGUNEK

1 2 3 An institwtionel staff pawn has been assigned to look
after the edanstionel Ladle !pelves, Pe performs more
fi a clerks Intl a techalcias them as a professional media

person,

A professional media person with some IIPS1A8i media
rtrainings, or equivalent eeveriencao is in charge of the
educatiostal media program and has some professional
assists:me, Qa and his asaistents IMO primarily oriented
tewetvi the mechanical and technlimil aspects of the pro-
gram.

Tite educational. media maven le dtracted by a walt1 (tuella
fled educational seals specialist who is provided with
sufficient preassional clerical, and technktel staff to
provide *devote educational sedge services. Ns and his
professional staff are instreztion and curriculum oriented,



To develop IA profile image of yaw' promump transfer your ask from each
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With the escoptiou of differences in torarlaology and different

content is two items, the two fonts of the Selfgialuetive Checklist

are identical* Cos:Of the eneptions, food in Item 3 of Section

of tht school system forst entitled "Itkeervice NitAcittion in Sdocationsl

?ladle," deals with the participation of media persoemel and with needle

and services provided for sae is tke lasece preparation of teachers

in midis utilisation* Ib le site in the higher attention form deala

with promotes preparation. of teachers.

'Ihe other exception le Item (a) in Sec 'ins of the school system

foots, "School System Iducttional Media Staff,' which deals with proc

willing professional, clerical, and toctmical pommel for each halide

leg intks school system* This section is the college and university

form contains only the item dealiag with the provision of professional,

clerical, and teanthat personnel for the entire intitutiou0

Is addition to the** exceptions, it are memeruns differences in

the terminology of many items in the UFO forme of the checklist. In

Olt* of the two major dif2=oncos in content sad the differences in

terminology in the two forms of the checklist, alt items in the two

forms are considered to he progroa elements or cheractoxistics white

may be found is most educations % media programs fin school systems end

is higher education inetitations*

The to/luring is the Vaal draft of the SelfSvaluetive Checklist

developed for use in school systems:
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. anomense

This livaluative Checklist is based on the assumption that Clara
are fundamental elements of an educational media proven which will
facilitate the improvement of lastructioa. the elemsuts mound abuts
this Checklist was developed ware assmiad to be ear= to moat edlica-
tional stadia progress. These include: 1) adminietrators and teachers
ore committed to the proper use of eduziatioual media for instructional.
purposes, 2) educational .sediu are en integral part of curriculum and
instruction, 3) an educational media Cutater is accessible to the faculty,
4) the physical facilities are conducive to proper use of educational
media, 5) the media program is adequately financed, and 6) the staff is
adequate and qualified to provide for the educational needs of all
faculty ambers.

We states of an siacationat media program is not likely to be
Wass without periodic eialnation. The ass of this Checklist should
greatly facilitate such ma evaluation by providing useful guidelines
for making judgments on program elements.

The term 6'educational media" as used in this instrument means all
equipment sed materials traditionally called "auditiavisial matorials%
and all of the si.w,r media such as tele*Isioa, overhead projscbulle, and
programed materials. Likiwiwe, the terns "media" eat "educational stadia"
are used intercbasseably to wan both instructional equipment and in-
*Motional materials.

Before completinn the Checklist, the evaluator may want to become
familiar with the inveatory of educational media and pertinent physical
facilities of the program twin evaluated. tie may also want to study the
criteria relating to the elements covered in the Cheek listc;



SIMINATIVIC CIECIUST

Hatt we of the spaces, at the left of the statement that most nearly
represents the situation in your school system. If a statement accurately
describes your school, mark the middle man to the left of that etstao
mast. If you feel that the situation at your school is below what is de
scribed, smirk the ksiiir aumbfired if if above. nark the hither
numbered Awl. la any case mark only ast spate..

22Alltlas

1 2 1 There is no falltime director of tilto media program.

)1f. I A There is a :4114tisse director in emerge of the media program.

2, 1 there are a fulltias director 'old a Sufficient muster of
clerical and tedusical personnel..

I. =COL mum inuCATIOVAL 11121n RVICO

Omni
A school system should hay* a pixegram of ahicatiaual media services

odminiattwe. through a school India center, and building centers if
loch are needed, *which provides teachers with an adequate supply of
appropriate instmtional 'intestate..

ens educational siedia canter should be a separate service malt that
operates at the :isle level as other major seholl Services.

eA school system should have clearly defined policies, procedures,
Ate plans for iti 1,e wiriest lisoluding ebortz.range,
asd lonscasange goals.

a7 sere should t rficiemt amber of professional moat* staff
washers to administer the educational smell" program and to provide
cossultative services to teachers througheut the school system.

MINA ININcomalls

A. Coemitnent to tits Media 2rogram

We school's oducatiomal media program consists of services
from a media cantor nenaged by clerical aid technical staff
uses. The seswices are not well coordinatod and no one
towns has be given administrative responsibility for systems.
wide aidie activities.

the iebsors educational media program consists of a tadia
4 6 center with clerical and technical staff. The program is

directed by a staff puma who has some educational media
trains' ss but not mush to qualify him as an educational media
specialist. Ns reports to the admisistrative officer in
charge of instruction.



The school has as educational media program lecluding me
3 9 educational motile center ate necessary building media centers

0110 dt...,4eted by al educational media apecittliet uhd reports
dtractly to the administrative officer in charge of fastruc-
tior., 116 is provided with fsailities, finsuces, and staff
essiotial in mastiff the media needs of the instructional
programs

Bo Chattiest* to 741ticattosal Media ma an Integral Part
of Instrectice

The ski provides ems educational media and services,
2 for teachers mho request thee, but teachers are amt party

titularly ant.oureged to use the ear:Use.

£ waletr,ty of educational media and serldeea. are generally
4 3 6 available and some attempts are magic to acquaint teachers

with the services, and to ano-......grage their use.

The school provides the quantity amd wart. ety of educational
7 0 9 =sea a servitaa %nada by all building; ;la =camas

teachers to use media as integral parts of instruction,

Co Commituset to ProvNing aducetionel Medic nullities

Although cone man and remodeled facilities provide for the
I I 3 use of soma types of educational media, the .scbool givesOS'

little attenti to ladle utilisation at the time buildtegs
are planned.

The school provides most new and modeled buildings with
4 5 6 light control and otter facilities ascessat7 for the use of

some typos of educational media.

All men buildings ars *quipped for the greatest mile 746
7 8 9 of educational -India and are designed ft: won ad tats for

nee derelopmessta in media. Old istldis are being modified
as feet as possible to provide for effective es of media.

D. Commitment to Pinancieg the liducatioaal his is Program

Fimances for the educatiomill media program, are inadoqeate to
1 7, 3 provide the sonless that teachers need and are pampered to

use. There are no emitter polities relative to allocatioeso
income sources and charges ageism* the budget.

71241111031111 for the elesatiomal media program are -.efficient to
4 3 6 maintain the status quo, but the soma media services are

not suffistect to meet the inetreetional ands. Tangrange
=irritates plats do sot include plovisioes for finessing
needed educational media services.

The 'educational media program is financed setirely from
7 a 9 regularly appropriated school foals. the budget reelects

to some degree longwrange educational media plane and taw,
slates provides* for special wile for unusual cerrientas
problems. his budget is prepared, presented, end defended
by the director of the (media services in the sums weer as
that of may other budget nett
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S. Constituent to Staffing the Iducaticsal Nadia bran

The responsibility for eincational media essices is assigned
1 2 3 to various staff ocadmes whose primary onenibasats are in

of hcr school jobs.

The responsibility for educational mile services is delsousted
A to a gimes ARV kee. ttaiM trattLV edissational wdis. 8a

is provided with sane clerical end technicalassistsene.

riefitliviitalp a swarsitAtive sccivicso etc provided by an sauna
I. 8 9 tiara stadia specialist dad 4 qualified professional steno As

adequate ;device/ end tecbstcal staff is able provfAsd.

/to INIOCATIONAL DIM SWIM COIREXIMIS INSTILICTIAB

o A school system *meld eglac, itit 4 mangos** anisette* of its
educational media proc----aa as it relates to the lestruatioula
Program.

°Continuous insnvice &bestial% is the use of oduastionsl mita
should be carried ea as a seas of improving instreetiont.

°The faculty sad the paefessional mils staff shoald'occpsrate is
planting and developing the parts of the icstructiosal program the
yaks provisions for the use of educatiosal

&Professional educational media personal should be readily avail.
able for consultatIon os all isittuctissal prebtaue *ere pia
are contused.

liftill=1111111M111131111116:01M11:1911.0...----

etra..=1=lifins inviees in firowcatic**1 Media Italian.*

&Vocational untie personnel rosier coseeltatiue assists is
2 3 the instractiosal application of edscatiosal sedge *es they

arc asked to do so and are flee ftm *Oar dance.

Idutretiotial India personnel are Usually available scd are4 3 6 celled on for consultative assistance is the use of adarca
nasal Indict

&lacationel media professional persona work, as a pan of7 8 .9 their regular essigassets with toady:its is snalysing teash
ins ends awl is desigataL eslectiag, sad using edicational
media to.seet these seeds.

Insnirloe Idscatios tducatiesat Meta Utilisatios

lasetvice ederatios is left estiraly to Insibliskg isetrectional
2 3 units eat is Waited to their oast eapabalties era other

resserceo as they eon find.

Professional einatiosal media staff roisors are wettable on
S A request to assist teachers sag sur.orvisors is fluoride* awl,

cation activities relative to the use of educational



Professional educational media staff members age involved is
7 .8 9 plenniss sad conducting continuous isseervies education ace"

tivities concersed with the ealectios developments, man.
tient sad use of all types of oducationl media.

C. PacultyStudent Use of Zonstional Media

Only a foe teachers make any use of ado:at3as/4 media i
1 2 3 "their classrooms. Students rarely use media is class prpr..

oaratatiorms.

Quite a far teachers seam occasional use of oduusticual
4. 5 .15 media in their elseersons. Stadonts locasicually use stadia

in class presentations.

Host teachers nee appropriate oducatinal media is their
7 8 9 classrooms. S t u d e n t s u s e appropriate aegis for isdividuel

wad group *study, as well as for class presentation.

D. invilviesni, of the Media staff i Plant*

The profersiosal educationl media sten is voids. iamb :ad
1 2 3 vitik teachers is ptomain for the twee of adicational

'Wm profonicanl educational beadle staff is octssiseally is=
4 3 volved erLth teachers ma supervisors im plass:tag LA pro..

dozing materials tor coo in the instructional proven.

The edwaational soli. specialist and his profentnal staff
7 8 9 sr* unally inoload with tsacharne supeavisors m cthsre

curriculum western is Osman ftzt. tits uoe evi is osperi
nestiag with ofmcsAtosal media. is the isstvectioust program.
Co Le aloe xegalarly involved is deoinies making ectivitiss
relatfina to as intvgaltion of ediestiiial !Mail with the
curriegulun sari intruction.

TIC. T IDOCATIOWL CUM

WITRIA

°Mutational stadia castors should bo or sired aroma the concept o
offering a vide variety of services sad seals to all intro:time*/
and administrative visits of a school system, with lesdero,hip cons
oultativa help, ami other services provided * proftssiosal media
specialists sad other media seater psereonasL

(3 The intrectional program should Tos supported by an adequate supp1 a
of eaft4.-ttirasal mita ast. a cyst= of ushlag them aceassible to the
faculty as* students.

*The elscatiosal ladle COMM should provide such media smite* at
procurement, esistsseses, and probation of appropriato edor*tiosalI
Nadia to support the isetractiosel per



A. Location and hicoeseilbility/ elf !binational Media

The location of the school"a auhatational 'mitai center is mob
1 2 3 that Nadia are not awe, ssible to meet teachers, The school",

educatiorn....1 media cuter is not supplemented try- tvilditv eft-
am ;share media aro placed on 1, tern loan.

The Location of the school's educatioaal media easter is tech4 5 6 that media are out very accessible to teachers. The school's
Of 16 oupplougmited by a tea building

centers that provide sone media and services not available
from the viatica sadist contort, but rely duplicate otters.

The locatiad of the scbsoPe o tisa . tea° eg..---irwr and theI 3 9 presence of necessary building centers %eke media tdellY eocessible to all laatraztional onitse getk the seboalls aid
the buildings' educational media center's are adeqsataly maipped
to support at quality inttractionel !propane

S. Dissemination of Vona taformatioa

&formation coacerning educational media is seldom dissonia1 2 1 sated to prospective usere9 but Uwe are no definite pleas
of channels for each diesentnatione

Information concerning (gametic/Ad media is disseminated to.LIA teachers and staff swims cra au ace his or ahem
requested,

Informetion concernies all educatiolial 'salts and programs is7 3 9 frequently dissestnated to teachers sed) staff ambers as c
matter ,3f policy.

C. Avail/Wit, of thborational Nadia

The memory of educational media to so 14!t2figt that sigalf
iota delays mow hotness sweats for astarriate and their
availability. Veservations mast be made en a °Vitat come
first sewed" basis, sad the media won be picked op try the

qaantity of educational media sad the distribution mitten4 5 6 wakes it possible for media to be delivered to teachers on
relatively short 'notice.

There is a se ffisient quantity of eineetional natio and an9 adequate distribution system to lame the delivery of ail
media to teachers as soy any dories the meek in whisk theyare hand.
D. Stamp and Retrieval IDE is
Media storage facilities are Mlle bet este inadoqueteI 2 3 for sues typos of educational Radice and moonset Iwo
difficulty ia locatieg ant retrieritts specific items.



The school's educational media center end all building
4 3 6 centers hive enough storage shelves and drawers for cur-

rently owed instructional materiels. the rettieval system
is adequate wet of the tbs..

Mallow storage spaces including specs for Mare (pepsine
7 I slice, is provided in the school's oducetiosal eudia center

and in all building centers, with proper Ilenaidity control
hers reeled. The school's edeactioual media muter hen a

stater retrieval systan for inusdiate loestion a oil media.

at linintecence of Nadia

lidscationel media era cleaned end impaired ubms complaints
1 2 regarding their operable condition are nude 1* num

Wolucational media are cleaned and repaired ubsessver the
A 1, A nithatattallee staff hos tins tA dc so.

all educctiar..c1 male are inspected /after smh usage and7 s 9 aro cleaned and repaired on a regular basis or whoa inspeco
tien inalcatos the neefi.

F. Production of Biggs

United production facilities are wealiable for teachers to
1 2 3 Frodece their ova materials.

litncationel Win per l;, az well as toschasso produce
see e edscational seterialso but the stain 'ma i is United
to the extent that ell dements for prodaction cense& be

Sdricational Indic OSTIMallt, sts vsell4en teachorso prodace
7 5 9 wittlety assieebe.dawatt is oweilable. and

mast soot prodsetion desande for sash as Mono filme
strips, and , graphics, end recoidlingo.

lvte mum 11011211112 lit NERIATIONS. MINA
...-ammesmomareestanisusameswRISTLIA

*Mach clause= old be designed for mad pr* ided with essential
fecilitico for efficetive sea of appreprante edmeational media of
all hinds.

*attach classroom elisald 1st eirsirped with fell UV* castrato elea
trice/ filets, forced vssetilatioag, ant edonctional aegis storage
ePactile

selsesrosse should be *starved with pertly installed tulletts
bawds° obelhboardso projection serums rap rails, as eters.*
falailities seeded fot the particular type of isistnetios

each elnosroon.



A. Physical Vaal Mies ha Wales Classrooms

A few classrooms have been Notified 'for use of educational
1 2 3 media. Nomewer, ®o systematic plass have been mode to

adopt all claggroceli for the use of edusational amdig,
cspt that goo departments two made such plots for their
own classroom.

Sams classrooms have been modified and fispaispad with palch
4 5 j physical facilities ae light avatrol and electrical outlets

and others are partially equipped. ptas for systesAtically
equipping all classrooms is in operation-.

All classrooms have been modified as equipped for optimum
7 8 9 lase of all types of educational media.

rhysical Facilities is Nom Classrooms

Some new classroom are provided with physical facilities
1 2 3 watt as gig control and elect al outlets, but only is

topecial cases are provisions node for the use of a vide
variety of media.

Host new classrooms are provided with lcal facilities
4 5 6 that sake possible optimal use of okOatiosal madia.

All DOW/ clam.= are &Waned for and *quipped with
8 9 !physical facilities that make possible optima use of all

types of edecitional sena by faculty awl students.
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iim=ftag gra tstAlittl pegovaa ghoul& he based sa hoth the
school tiptoes loarraage goals sad laragiate alsrationl asses. Ilse

stvold vaflaet a recsoltlas of learrsage goals, sod be gaits
ort an adequate media program for optima isetructioaal

t

aA. Ireportlas lifoomsial Wads

bra fiesaelial weft of the odeestiosal sans program are
1 2 3 repotted i istretbra officer is ohms of 92-.

strestisa only alma lausitata sapaaditares are argagtly
seeded,

The flageolet seeds of the educatiassul madia prowess are4 5 6 reipplarly reported to the adhilaisteativa einem is charge
of lastrestioas

gnaw reports =fleeting the stator mal eau of the sin-
7 II 9 eatleael sons progren, inelaitag fasts about Itaveatem

facilities, lewd of utilisation sad effective's*? of the
ages prograiss are aria to the atalaistrative dame is
ow. of lisstraatloge



E Basis ffor &Agit Allocations

eltto odueettinal midis budget ice based es ea arbitrary ellot
lr 3 seat of finds irrespective of Ines&

The alicftiosid nein budget is bawl almost entirely on4. ,5 6 laiediate wadi), though sow cousideratios is gives to lair
rale a01111/.

The eloratiosal media budget is basal os hod; the imindiate
7 8 I seeds eat the lotirriage goats a the school sad reflect

closarcat policies ceacersist llociticas, imams lames,
end budget: practices.

C. Deraliesimat of *dim Padget

Wash building isatructicoal emit develops its oat elicaticeal
1 .2 3 budget without coasultist as educational media 'socialist.

lite 'budget of the oducAtional media pactras reflects the .i .5 6 Naas seeds of most hulldiat iastructiossl units. llowaver,
am buildings Isom thtir sus midis budget bee is relet 1p to the educaticael mite program.

The budtot of the educational matte program sensate the media
7 8 1, seeds of the attire school system and is developed by the pro.

fessiosal media staff is consultation with fiessicial officers,
principals ad (Mbar school admingstratess

vz nactsiesua VIM
111111116111111Mo.

educational media pretrial should be direatal by a wall qsalifind folltins andie specialist who is provided 'With aufficient profeselonal,
plerionit aid teciaitel i a #2 t alleataii 44114,21/41 wene.f4 ennele.eas
!Batt=

.1. .2. A.

A. School ',sten Media Staff

£ staff person has hone assigned to los% after the Math pto
tram. 1111 verbal. more as a clerk mad a teclistalas than as aprofessicsal India perms.

A prifessiasal media versos with sans special training is la
charge of die edscatiomal media pogrom mad ham . sons we.
fessiasal, cYetieals a tasks te:al ass 1Ie rad late
assistants are primarily oriented toward t eical and
teclaical aspects of the program.

The eduratiesal media program is directed by a well gailiflid
media specialist roes is provided with oaffleisat professional,
clerical, end testate:tat staff to provide adequate sidle Now
vices fires the school media center. Professional media staff
mashers are oatmeal toward currienlam sad instrustien.
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10 Medlar Staff

Same bandies* hers a teacher, a clerk, or softtma oleo
1 2 3 assigned to help obtaibi materials red cm for aquipaast,

Oast no released time is 'ranted from other jobs to oo
ordinate media activities is the bvildisw,

lipot bvildings hove a teacher, or o usshar of the woe
4 5 6 fessional staff assigned to coordinate media activities,

but he %so set been siren saffisitsit released time trim
(*bar school tasks, or sm. clarical end itocloalcal
assistsece to peed* his to raider setts services seeded
is tka instructional programa

A tollotine professional educatiomel media coordinator
7 8 9 acmes each building. Sanding that do not haw amino,

cleat teachers tad media utilisation to versant a fell
time coordivator shore his services. Ss is provided swift.
ciao clerical sad twkisical assistance to supply all stadia
suviess medal is the %sniffs*. Is motto to the school's
oducaticeal mita disoctor and works closely with the moils
stadia, supervisors, sad other carricvlse orthess.
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PROT/LE SHEET

To develop a profile imp of yaw programs, transfer your art* from eachit on the traluative Checklist to this sheet. In each part connect the
narked squares by straight lines. Then turn the sheet to a horizontal. posi-tion. This will pictorially demonstrate the 'peaks" and "valleys" of attain-ment for your program.
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Ctiteria relating to desirable ofecational media prestos' in two

types of educational isatitstioss, scbool "pitons and higher educatios,

were developed and used an a basis for the development of each fora of

"rte: Seltiolvalsative Checklist. A dewsription of the procedures used t14

disvolop these ociteria le presented in Sectiom U, pages15. and 16, ?be

criteria were organised late the too lists that appeo on the following

,sages. ne first list contains criteria that relate to educational

sodis program is colleges and ssivorsities and the emend list includes

criteria relating to prostaro is achool systems.

It &mitt ho =tad, Qs is the case of the two form of the timely,

list, that there are difforesees of contest amd tessisology is the two

lists of criteria.. It was sacoessay to um* different terminology and

inclede iiiforect wont mt to sake criterion statements included in the

two lists confirm to the purposes of the two different types of educa

tips y% institutions to wklvb the criteria relate.

Each of these lists is divided into six sections tint correspond

to the sts sections of the SelfIvaluative Checklist. Criteria amp

thetefors, listed eider each major categorty Of odneaticsal audio pro'

grass to which they relate.
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The criteria listed below were empirically derived from two primary sources.Tirtt tisifty of than wore derived from the literature dealing with various aspectsof educational media programa. this source consisted of more than 1.50 artless,books, and monograms. Seeded, others tame derived from paimers written by twelve
outotanding educational media apeciallate currently mated in dirsating programsin variaus parts of the couutry. Bich was given a special assignment to write adescription of what he considered to be a modal media prows, They representedboth large and smell public schools and large and wall institutions of higher
mducationa

Although the list is fairly comprehensive, it is not intvaded to be all inclusiva, 1a claim is wade for the validity of these criteria. Novorthe loos, theyshould versa as nodal guidelines for evaluating an educational media program byassisting, in making subjective judgments about specific aspects of es ongolusPia*.
I. IIISMOTIONAL EDUCATIOSAL leDIA SIMMS

A, Commitmant to the Wale Program

*An institution should him a program of media services administersd throughan educational .andie center, and ambcesters if each aro seeded, Which prowvide the faculty with an adequate supply of appropriate instructioaal matevials,

offree (educational media center shindig be an indepeadent vest =lit thatoperates at the same Wel as other major institutional services.
OM- institution's edacetissiel media program should provide media and sera.

vices compatible with nodersoaday instructional tedisology.
etin institution's educational stadia program should be &rotted toward thehammiest of instruction in a sodas educational ptoreas.

Me educational India wens should occupy an important potting in aninstitution's organisatioual plan.

Au-institutics's edecatioael wadi* fanatical; and essvicee ahead be coordisated under a single supervisory unit, generally celled an vXdrecaticualNadia Caster."

*An institution should have clearly defined policies, raw:edam, and plansfor its educational media program, laminates immediate ebort-reAr..., andlearasge goals.

Ake institution's adninistrative line and staff relationship* should benab that teachers sad =die persornel have a sense of adirdeisttimtivesupport.
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Institutional lines of communications and responsibilities should be
clearly established zo define the relationship to the director of the
educatimal media program to other staff -misters and to establish chan-
nels through which he should communicate in order to realise the ob-
jectives of the India program.

Institutional adisinistrators should utilize the consultative assist-
ance of nationals, state, county or local soda specialists in evaluator
ins the media program mai in pimping future action,

Wilson should be maintained with state and national public institua)
times or agencies to make it possible for en institution to participate
in cooperative projects that enrich or sticulate the local media program,

COMmituent to Educational Media as an Integral Part of Instruction

The philosophy of an educational media progress should be congruent with
the philosophy and objectives of the institution in which it estate,

*Ala institution should *wage in a continuous evaluation of its educa-
tional media proven as it relates to the instructLesel program,

ttia institution should provide sufficient leadership and technical es
sixties° to insure that all faculty members have easy access to appro.*
priate educational media for all learning situations,

Adequate channels for diessminatitit Information about educational media
end their potentialities should be as throu,ehout en institution.

Faculty numbers should be eamerated to experiment with educational
wane as a roans of increasing instructional effectiveness,

edivatioel media program in a multiplotepurpoes institution should
in -vide media and services for a wide variety of curricula in the various
sp. 'tallied colleges, technical colleges and liberal arts colleges of
the . tvareity,

*Imeerrange institutional goals should include the development and imple
neatation of inetractiomal systems involviss automatics% app bas to the
flow of information and ideas,

C. Commitment to Providing Educational. Media Futilities

*New classroom buildings constructed by an institution should provide for
the full use of all presently owned educational media and for the in"
stall/Aiwa rad use of now media as such ere developed and made available.

Witten should be a loarrasse institution-wide plan vbich provides for
the adaptatier, of old classmate for affective use of educational media,

*An embececional media center etould be provided with adequate physical
facilities for optimum service to as inetitition
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ollousing should be provided for the educational media services it which
offices and work areas meet the normal standards of the institution
for activities of a similar nature.

D. Commitment to Financintt the Educational Nadia Program

°An institution's educational media program should be adequately financed
throw sn independent budget.

e The budget of an educational media program should reflect the meads' of
the entire institution.

tt The sagulnr in which an educational media budget is administered should
be detAwfained by clear cat institutional policies concerning AllGeitti01169
lucent, ma expenditures.

budset of an educational media program should be based on both the
institution's Unstaring* goals and its immediate educational needs.

r, budget of an institutions educational media program should be saa
ficient to support an adequate media program for optimot instructional
improvement.

E. Commitment to Staffing the Educational Nadia Crowe*

e There should be a sufficient maker of professional media staff ambers
to adeatuister the educational media program and to provide consultative
servict to an institutions's attire faculty,

An institution should have a sufficient amber of ronsprofessional male
staff maibera to relieve the faculty and professional media staff of all
routine clerical and techalical tasks, ,

OThe director of an instigution8s educational media program should be
directly responsible to As administrative officer in Anse of academic
affairs.

chin institutiongs educational media program should be directed by a person
with a good educational background mho has special preparation as azs, edu-
cational media. speclelist.

IL. EDUCATIONAL MIA SONIC= 62 erroaCULUN AND INCIDCTION

*The services and materials piavided thrones am edncationaa mtdlia center
mould be integral parts of curriculum and instruction.

The Elea of educational media should be encouraged v6in creb use ftutribute
to the improvement of instrection.

()The faculty should be kept informed on nem dassloreemts in materials, equipcb
sent, and the technology of instruction.
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&Educational media personnel should participate in turricultum planning
arid developaent, and in the implementation of curriculums inprovement,
particularly as it relates to the integration of education al media into
the total instructional process.

tee director of an educational media program should participate in
policy mikirg decisions relating to the use of aducational 'media end
with the help of well trained professional and technical assistants,
provide consultative services to all institutional programs that lake
use of media.

°Continuous insereice education in the use of educational media should
be carried on as a means of improving instruction.

Continuous inservice education should be carried on in such areas as
the selection and 41141 of materials, experieentation with the use of new
instructional devices, to/aerials and techniques, and th iaportauce and
value of educational media in ilfttruction.

The faculty anti time professional Nadia staff should ccopirrate fn pteie
wing laid devaleriag the parts of the instructional program that sake
provisions for the use of educational media.

oProfessional educational media personnel sthould be readily available
for consultatioa on research projects in kohich aucational media are
used.

*The educational mid* director and the professional media staff &mid
be readily available for terasultation to all institute; in which *due
eationel media are used.

olf an institution extends services to schools used agencies hyond its
campus, the professional media personnel Should be available for con.
aultative assistance in workshops, iestitutes a conferences for school
teachers, libreriews anti media personnel.

*An educational media program should include a consultatCon function with
staff embers cospeteut to render advise to faculty, adssinietration, staffs
campus organisation, and outside agencies in the sale:tics, acquisition,
preparation, production, utilisation, and evaluation or educational media.

°The administrator in charge of an tional media program should omit
in close cooperation with a faculty committee and/or an aducational media
evaluations team, in periodic amalustions of do media eass.

Professional media personal should be available to assist faculties in
planting and istplenentiss mete and undergraduate preparation programs
for teachers, librarians, and media specialists.

°Opportunities ahead be melded for preeservice teachers to develop
abilities and skilla in the mse of all types of edmeational media.



e If an institution has a grattatte program for the training of educational
media specialists it should provide for at least three levels of par'fr./mance: (1) 'coordinator of media services in a departinftt or building,
(2) director of a central service center in a school system or college,
and () positions of vide policy responsibility end college teaching and
research assignments,

III. TIM muneva. Unita

An educational India canter should be organised amend the concept of
offering a wide 'misty of serialises and media to all instructional and
administrative units of the institution, with leadership, consultative
help, end other services provided by profesiional media specialists end
other media center personneL

°An instructional program should be supported by an at supply of
educational media and a tryst's of asking them accessible to the faculty
anA etndents,

0.441_ odscational media center should provide such Kali& services as pz
curenents neintemance u iggi production of appropriate efteational India
to support the instructional program.

*There should be a definite plan for evabiatiag and selecting et, nate=
vials and equip asst and for evaluating the effectiveness of presently
owned items.

*The quantity and types of educsticual media necessary for effettive
support of An instructional program should be de'tennisod by the leval
of utilicialon of thc institutiones faculty.

e Iducstional =Idle services to caroms departments should incicde consul
ative services, acquisition of materiels, storage of materials, circu/sa-

tion (pickz,up sad delivery) of materials, usinteuance and inspection of
aerials and equipment, and dissemination of information about educa-
tional mediae

o There should be definite plans for involving faculty mashers in continues
ow evaluations of the effectiveness of presently mood media.

o There shciald be 4 definite plan for wsplteament of morn out or obsolete
ego/VW/a°

eke institution should provide centralised services for maintain ing all
educational midis owned by the iestutition.

o larysipment selection and procerement obould be based on recommendations of
teachers, consultants, and issintenance personnel.

Atill educational media should be erseined and/or pawiewad before beiv6
purchased by the institution.
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M c*ttøcd as3ia .boJa prevLa ic asdi& em rotd .at.
ria1, rscordd aRtria1 tsgta1c, rtm1.,
s.d tshvioiGn kinemcopes r vfdse tsp

1.Css.*Iy .pcial ..ZV1O OiIIt such g still s.d aoti g$c.
tire pbrorsphy, ei4t io1apby, rett r.coid1 equip.ss
i 4v w1A 4J.ilesh

iiqs ria! D5d14 for 'spcific temch1v 1emrn1 situat1or
bld be p'othiM lcslLy. cb di* izici*ds aimtic tapes rspbLcs

of tfl a, acutias s.d di.plq rdo, photo copies, sed tras*
psaie 2i3as, Uumtrps, slides, atidy pdsts, laatioes, spidal.
3.ss &ic omtsri1 such em ti"1aps esrysu s.d Lctobcito.

- sm4al i'isl tet,lm for ss by sistrtis officials

$ ecaiol dia ctar shotsid have 1eciliLes for pod.cic$ b
$a*1 p c.phis, slides, fi1tdps, srbe.d proc.

ie edal dIaa, i11astret2os. csrtos, crt, s.s, raphs,
ispoy e.d ebirn*, s eM cott sia, 1ettcrft, s.Ss.ti,pi.

uctic oho1d have a iai staff itstt of a director,
tiat.

I eM vadmy of dcatfsa1 sdia provided for the tastrec.
ps óoulE be bcaed o dstratM s.ed, avail.bi1fty s.d

*i4aatf1e

0 f isLtctru is 1ir s.d co1 the sai s.dis astsr should be

1h *dncstiossal sdis rc evaille osly fos the st eMia tsr they
*bold delivered to the poist of tes at raslarly ebb1M itarvals.

All freustly scM .aiqcgtjoesl eMia shesld be s.tcsticslly p1cM is
dte scsat is oolIgss, dspevt.ests, eM/or sititntt,s wits

o a 2.tbe loan vhs. the s.sd s .stabliáad.

Zàsticssl esdia shodd be cls.d and inspected mftsr anb visaed is
o cu s1ald aedia go for re th a yesr vithest clti and issp.c'

tics for i4ssce oZ dsss or r,sd for splases.t.

If a. itit.tia. ha. seed tsr cwrl.te aoti picture p 4et1os
there ekiald b faciliee for the OésCtiOs of b1ck eM its or cokir
l4ii zties Øoture I Us vith sticel soeM, eMIor b1ak eM its

salor fSia. sUb astic sss.d, s.d a aotts picture tbwAtory shevd
e tide foe procssi eM pds*i*j eM Mite eM color fit..
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Wank should be s control photographic mason= envies available to
all depart:mots and administrative meta which Leo ell kiads of
still photographic aaterials, in led VI:Waft identifiontioa pictures
sad scientific photographs.

If as institution has aseC for complato recorelimg cad putiosslomal type
moak..21014 cal.vaorwillvair ammt. *AA 4 t4Ptaa AMA Marna dicserla) ...a.
mailable akt provision; made for dupli;atiog tiepins for radio browizaatc
and for limning avatars and lawns leborotorLes.

*rapids materials prodBotton facilities and semis *meld be &mailable
in on location with subfacilities available abase needed for the prow
antics of groping, chutes sainstiono, art nek trauspareacy origin/so
and silkscreen plates. It say also be desirable to provide for the
probation a spocializad materials snag as wed s1 and dal illuctra
time, toachlog modals, and scientific exhibits.

*In order to achieve a high level of stilisatioa all educational mei
should be mode highly accessible to each focaltp menher either by de
livery fres the media enter to the point of coo or by the establish
meat of subsicenters (l ..tisi loans) in each &instant or bandies.
Troyeemtly nod cost media such cm filmstrips. slides, meg certain
recorded *notarial. should be poineanguttly located in appropviate dapart

limillAtmor, *ad in men cases is the elosonese ii Aid, they arc
to be used.

*All subcooteso Aould be adequately otafft4 i4tb personnol ap
propriately trained for figm lent of iperfornanco t' are expectod to
ILEmecto

The central classificatieu and cataloging system should remit rapid
location of media medal! for specific temehiarloaraing eftuotions.

IC HMG& PAMITECI 701 f8 1I0N17.

*Sousing facilities for an oducaticsal **die cantor should be sofficiont
is size awl arrangsgent to facilitate tb. affielency and effectiveness
of media services to all inatitutional function. The facilities aboeld
pro d& for scab specialised acctivitin as storage, hendling, maistemaaca,
sad circulation control of media.

*Am educatioaal media spoololist gnould eonsulted _Ait opecificatiovi
relating to gesdie Von pleas are aide for the construction of en buil&
imps tad die ramodolfmg of old ones.

In order to avoid having to own classes to special rooms to make use of
adicatiomal media, each classroom in am- tastier/dos ahould be equipped
with osseatiat facilities for affective use of appropriate edscatioaal
media,, inclioding telecasts projected saterialsi, noordiugs, and self
lastructioa device..
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limy cieserom should be equippet with full tight costrel, electrical
cutlets, forced veatliatios, cat educational meta storage apace.

a stream classroom should bs opippoi vitas pummel, isotelled bullet's
boards, climikboards, a 1p:ejection scream, and gLop rails as mesded for
isstrustime

An institutitra tfoiat has a seed for its em males picture Ws process*:
facilities tocza have a process*: isisoratory, a printing ram, a prowess

wistrol rase, negative /storage room with bosidity control, and office
apses as requitel.

* Au institution that has a used for still photographic productive aid prom
amass facilities shauld have darkroom, printing tad fisiebing tem,
storage specs, copy non, a slArefils: cagy now

All isatitutioss should Uwe facilities for die preductiss of gtophie metes
vials ebicis isclude a stadia, draviss tables graphic awl art aquiponst
as supplies, a silk screen production eree:stschmical pistils deflects
nod office she as mocirato

* We materials prodection services should be provided with specs for the
fellow*: work activities: (1) office, CI!) conform** non, (3) Iltotem
grapky studio, (4) at least me darksess, ond (5) a swiss stediee

As institution that hes a used for its out fib: pretax:tics &atilt:Les
Aosta lave price:sties stages frith mil at least 16 feet high with
1110t. , a gulp for ell WWI citstraw, cgas recordist
soma, as odaation moos, proviav aced CallfeaVOCC g001619 11111 office spina
as required.

Adequate bombs el-go old be provided for posh product estivitiet, as
wrapbic production, magi siscording:4 still pbettograpliy, sotto. glictures
ptotogrcphy, telorioloss old radio.

fitofessionel pommel skald be provided office epee with sufficient
privacy for cousultatiose ark araferamasse

An ads atioval India center aliceld here preview room td ere educetiosal
eagle ass be asminsd sad aveluated.

11,, *MST Mb MAO UP 13111 IMOCATEMIL MIRA MOWN

loagarsege budge gamin shemld provide for inprevousts to be muds
wawa-4=14 ustil the ftall troths program goals are realised.

*Au cdotatiotsal astla program should operate from a central budget lido
is prepared fad defended by representatives of the ettecatiessl MOUS
services.

*la educational seslie program sboald to fincuced setirely frac veggcOrly
apgvtopriatedl institutional holes



The budget of an carnations! media prestos should be based on both the
inetitutiotes lonsorans3 goals and lanediate educational India seeds.
The 'Wept of as ebscatioaal media caster should provide for increasedscope of services, stow of servicos to meet loo, assed earollasats,
and the sends (matted b the oddities of n structures.

atiorii14 `vain a definite plan fen salaing adodmistrative and commit,support for the stadia owes. Um pt shoed Laclede Owatuatise of tire,
poem, datcznination of mita steeds; lams sad abort raw gamins, sod
presenting facts about audio sods to administrators sad soveraiss 'boards*

e All costs relating to procuressat or production natorials, ponechase oforstpaent, and esoloyeent of staff for use fa the istotitetiones reopen
should be completely subsidisoi through a tantalised Waste

*Faculty menbegs should be able to sus educational, nmAti firm the Indiacenter erfthost ear more roses ics *ma those der ca the use of thebook library*

The eclectic= of all uatorials and ogolpasat for purchase by the oducatimel media csatee should be based as preadeteradmod specificationsfoimufated by the aeons staff.
o institution should he clearscrt policies ooccernias allocation, ismcoma, sad charges asalast the oducaticeal media Waist.
A reamegRAtais Aoastild tftik Imikaa 41s ew imiategatCsetal sPAPaa thawramst* fer eta

replacement of **mists or morateent ladle*

e lonsorsage fiesacial plass should include provieinas for the ofasdia aimless ea required by the impftsyssent of conlity end seep* of theinatirsotiticial moo.

VI, iillUCX1761111, MIA WIPP

fonational media porsomeal shorld unit width ttn frame* of job dee
scrip tions mad policies rebates to institutional India astivities sadthese Amid be clear to the India atiministrator, his superior officer,sad the entity media staff.

* Professional educational media personnel Amid possess a hish awes ofseesittrity to the potential of edecatimel sidle for furamilsi lastrectioasad an awarosees of mow dovalopresto, men tachaigoes equipmeat cadam, matariala.

Is imetitutions 'here voided the professional media staff sold Lacledespecialists in photography, graphics, sound rowdies, sal progrmmed ammo)rialto fibs librarians, sad tolosioion staff bra.
*Professional media staff asehors should be oath. in professimal orseminations, pattioularl, those representfiss the eras of their spocialiaatione
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Professional irons staff washerl should have advanced degrees with special
isation is the media area in which they work.

o There should be at least as person in eaeh &permit. whose primary rft.,..
sponsibility is isoplesseting old coordinating the dsperaralsattei 6drialitional
weals pears".

The oaktestionei wadi* center *Weld have adequate nottaprofessioisl persona
not omelettes of clerical staff, gainteaance ter tins, television tech:sl
clans, distribtstion clerks, cud production technicians.

The director of the odueetional soft* programa should be tiell ;rounded in
general education, and should have had practical eaperience in teaching.
lb should possess a doctors degree et its equivalent, and should ham had
special training in such ass SO the theory of educational comaniestion,
curricula' and instructional nethods production of such materials so
graphice and pbotosrept $ progranand lessoning, research aethods, edidniotema.
tics, sad supervision,

Ate &melons of the director of the educational media program should trio
eludes reporting the needs of the pia program to the institutional tholes.
istraties, deters:lain beSset sad financial seeds, easistiag in the selectiou,
procursmant, tad aaisteenace of all materiels nod eqmipasat, supszvistas. the
diattrilai of media, aid proddies consultative service to :lenity,
istration, and other Institutional pereonael.

7:8 order to wisely select and supervise appropriate permeated, ea educational
media apecialiat should haws a thorough usdrstandis of malt technical fields
as television as radio production, photography, "curricular* material* -
tics, eel graphic saterielo prodsetiona

la odecatiseal media specialist shield be able to delineate subject matter
into teachable concepts; lead the faculty in cooperatively planaiss the
ourricalun; organise a India center so that equipment and materials can be
coordinated into the teeehine program with dispatch. le should possess ad
idaistrative ability of a high order; know and be skilled is tbs use of
evaluation techniques; and able to operate as a research specialist.

As educational malts specialist should hove skill in the care and operation
of all media devices so that he can ably train and supervise operators sad
maintenance pommel.

An educational media specialist should be Able to evaluate marging isnova
tiese for possible introduction into Instructional program and should be
able to interpret and presets those imeovatious that can nabs significant
contributions to teaching sad learning.

as adacaticnal media specialist should participate by attending local,
skate end national eduestioaal media cooferences carrontioeut and work
sboi
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University of Oklahoma
Moaned, Oklahoma

CRITERIA
RELATING TO

Ali UCAT/OVAL MEDIA PROGRAM

The criteria listed below were empirically derived from two primary sources.
First, many of than were derived from the literature dealing with various aspects
of educational media programs. This source consisted of more than 150 articles,
books, and monograms. Second, others were derived from papers written by twelve
outstanding educational media specialists currently engaged in directing programs
in various parts of the country. Tech was even a special ccsignment to write a
description of what he considered to Le a model media program. They represented
both Large and smell public schools at large and smell institutions of higher
education.

Although the list is fairly comprehensive, it is not intended to be all in.
elusive. o claim is lade for the validity of these criteria. Nevertheless° they
should serve es useful guidoliraa for evtleatis: an educational media proves* by
assisting in making eubjective judgment *bout specific aspects of an on-going
program.

I,; SCRIM STR144 EINC4TIORAL IAA smuts

A. Commitment to the &di. Program

A school system should have e rope of media services administered through
a school educational media miter, and building centers if such are needed,
which provide teachers with an adequate supply of appropriate instructional
materials.

The educational media center should be an independent service unit that
operates at the sane level as other major school system services.

* A school system's educational media program should provide media and ser-
vices compatible with modern -day instructional technology.

A schoal aysten's educational media program should be directed toward the
1.aproveuent of instruction in's mooern educational program.

Ths educational media proven should occupy an important position in a school
system's organisational plea.

A school systoles educational media functions mad services should be coordi-
t& under a single supervisory unit, generally called an "Iduestional .

Zenter."

* A *Aft! siiest should have clearly drined politcieo, procedures, and plans
for its educational media program, including inmediste short-range, and
laurranga goals.

A school ayaten's administrative line and staff relationships shout:. be
such that teachers and media nrsonnel have a Vines of administrative
support.
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systs411 lic.eas comma:lest:fens and rotponsibilities ohr,14 tivAr1.4

4-ZetiliititI41 :4 :Witte the relationship of the dfrector of the eflut4tiooal
fs di prov,r4ft ro other staff member* and to establish mnennelm thiru0 'which

tomuricete in order to realise tht ohjectipeo of the ev4ta v-roar 4m

Wit.Nr-1 A4kftinistrators should utilize the consultative iii0ti*tAW'v s~ s: ntil=s1,

ipxatty or local media specialist* in evslosting ffic 7,1v4,11! p:,,tytm
!vi teon!pg fott;re =Con.

ci,v4Itt tie u..sintained with state end natIonal orsr
wV1P<Ltri t0 make it possible for a school *pots= to pert10?att in

plolectm that enrich or stimmlate the local. wOlo utogrem

cv,Itintt zo tdocational Media se an Integral Fart of Curriculum end
friv.rocuor

Ant: phtt,uLphy of an educational media program should 4o cemgr.Avt lath
rtio pnA,Igc.phy and objectives of the echoed system in *itich !! exivto.

*Ci,(1G1 eyotiptt should engage fns continuous evaluation of O's er;,ttational
i-;!td:0 as it re/ates to the 1.natructLlnel progrem

fit- ...41. wistem should provide sufficient leadership awl techwical *nets-
4k.v.ekc fv neurs that all faculty members hove smsy access to approNitste
o.1,1;:kotticl wedis for all learning situations.

vgA.Jsift,:ste cheat's!' for disseminating informatioo &bout educatont-a media
AtO porstItitlities should be raintained throughout c ftg*tom,

leo4t!.44* ,horrid be encouraged to experiment with educ4tiorsil media so
me4nA vt Antrveaiog instructional effectiveness,

anit sdacattooel media program in a comprehensive school system should
provide teas and services for avid* variety of curricuis in the various
4p4c1tillord departments, technical courses, and spftisi eehicallon curricu-
lums 14. the sthool.

:%Long-r*nge school system goals should include the develop. ent eod toplemen
kAttoT2 ,tf instructional systems itAvo1vL4 automation floe
of tra*mation aud ideas.

C (4-1tzasot to Quoin.* Educational Media Facilities

*I*11 constructed by a school system should provide ir thl f,.111
1144 -f aft ptesently owned educational media and for the tratrIlat.cn and
time/ 4,t no* mavdt* sa such are developed and mad* available.

ehtiv .4s1v.$14 by s long-range system -vide plan which provides t-1..r th* Adeprt.
tlott v,f %14 classroom* for effective use of educational rivt.cis

.,1 4-,!,Ltationel media center should be proiridod via miliputo p!ifeicA'i lat!li
f.00 !of nptimmm soxvice to * *Cool system.



tf, th,14113 b* pTowidfta (qv the oducAtthael wry 3t poritcte in lohlA
T'tf -voqk Arest ever thot, normal stAu0eris ?;f the 1,chool orgasm ter

ttrtittes, rAt o atiallar aAvare

t'srgomtal*,p,t t bdgeting sod financing the Edvcational i402dia Progms

el*trows 4d4cationtl nedie otIgrats bh04141 b4 adcliost,tly i'11144tfad

ov 51-1Apendent blnigtt

#Y }".x f $0 4ducsti/c:Al mdts vuoRrau 41%oribta refittt it oeed of the

.1.41sr* tchovl oyfiteit

eztim,itt tx, tAlldh an admrational tete414 ttoadpg$ adttinletttd oht1414 bo
4.1tt;I:v;tc,(.d 4-1 tl*Af Ott orhool system 114.11.,4)4is cww.ornitatt

titcriw.r .11v! e.lreedlitures,

4Ai.vt of An adu4ational -media program Olokid he ha#*4 are '5)4th Chop ead10.

tpott.4*it lox,g.tange goal* and ito letaedist* t-ti ttlition4t **tett,

t:3 11 ;KJ40.t at A chool systmes edgcational ftedis prop** shetbld '44t. oJElctemt

TI $VV-00,t 4P. Adequate sedtot orograa for pfprtatkall fristru.ctional improvtment.

;tommAtmwirt Y44,attonal Media Staff

41t. cqcgle be a saficient 'umber of proftgOvna! media stiff members to,
tht edwicational uotdia progrwx And to proviiie conmatecive Aervtzt4

to t sy*tte's enttre gwAlty,

eb/t 4a01.0 ayt=loim showld have a sufficient notsbea fat moo-kroft4tlortAl modia

At4ft uvrkhora to relleve !leachers and profexialatlAi medi* staff of *ZI row.i

cltortr.o! ead tilefolcal tasks

t)The atted-tor ted s school system4s educational moth.* progtao fthold bt

tPoponotbi* to the scheinistriative officer in charge of instrkuctint

40A athaol wysterlin edmestional **die program should be directed by a p e Y611,

.vith A mf,04 edqvcations/ bsckgroqn4 mss has special prflurattoe as an evio-

stionst orel4 specialist

rct, EmaTTONAL, MEDIA $EEVCES CURRATION AND IISSTIVCT.:014

orb e or4rItic*o ane matfcialt provid44 through 410 educottorli meOte comer
thm-4 be, .tr10041 patta ,af cuvricul ia and Instructio,

01 1.7,1p. -.zit of edta'atiopnl media Choqild be encouraged shell moth lree eoutzioutta

to .!*+! improvtornt of_ instrwetion.

04,464rs *holuld he kept Warped *ov developments in mhterlala, equip-

aset a sod the technology of inAtructlon,
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eldueettoeel mutts personnel should participate in curriculum tsar ning end
levelopnemt, end in the implementation of curriculum improvement, particu-
larly 41 it reletee to the integration of educational media into the total
inetrurtional process.

el 'the professional media stuff should cooperate with teachers, supervisors
end other curriculum workers in planning and develeping the perte of the
instructional p' gram that she provisione for the use of educational media

olbe director of an educational media program should partic;_pate in policy
leaking decision* relating t' the ase of educational media rind uith the help
of well trained profeecionet end tethnicel assistant*, provide corm:Italy,
;entices to all instructional programs that make use of media.

# An educational media program should include a consultation function with
profeasional media staff members competent to render advise to teachers,
sdmdoistrators, supervisors. and other curriculum workers in the selection,
acquisition, preparation. production. utilization, and evaluation of educe-
tiottel med$e.

eCoatinuous inaervice educati'on in the use of educational media should ba
carried on a* a means of improeing instruction,

eContietuous ineervice education .held be catetaJ on in such erten es tht
,selection and use of materials, ecperimentation *nth the use of new insttuc-
tional devices, materiels and techniques, and the importance and value of
educational reldia in instruction.

se if the inservice education activities for teachers, librarians and medic
personnel includes educational media workshops, institutes and conferences,
the assistance of local, regional, and state educational media opecialista
should be utilized in planning and conducting these activities.

eerofessional educational media personnel should be readily available for
eonaultation on research projects in which educational media are used.

oThe sabeetetrator In charge of an educational media progran aheuld wort in
close cooperation with a faculty committee and/or an educational media
evaluation team, in periodic evaluations of the media program.

!Ito Tat EDUCATIONAL MEDIA Man--

o Sze edutational media center should be organised around the concept of offer.
ing a wide variety of services and media to all instructional and administrate
time units of the school system, with leadership, consultative help, and
other services provided by professional media specielists and other media
center personnel.

1DAn instructional program ahceld be supported by an adequate supply of
educational media and a system of making them accessible to teachers and
students.
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0 The quantity and variety of educational media provided for the iustruttionel
program should be based on demonstrated need, availability, and utilieetion
patterns.

0 An educGtional media center should provide such media as projected materials,
recorded materiels, graphic materials, self-instruction materials, std tele..
'felon kinescopes or video tapes.

cpAn educational medis center should provide such medis services as eroolre-
ment, maintenance, and production of sppropriate educetional media et, support
the instructional program.

*Services provided by the school's educaticnal media eentet for building
instructional units should include consultative services, acquisition of
materials, stores* of materials, circulation (pick-up and delivery) of
materiels, maintenance and inspection of materials and equipmett, and disse-2-
instion of information *bout educational media.

45)In order to achieve a high level of utilization all educational media should
be meld* highly accessible to each tether, either by delivery from the school
educational media center to the point of use, or by the ectablishreint of
building centers where frequently used media are placed on /ong-term loan .

till a school system is large and complex,
supplemented by building media centers.
media center should be comprehensive and
thoce ,,hick the builttu; centers 4Xa not
of eli-ort should be held to a minimu.

the school media center should be
The provided by the enhocl
its services sheut$ include all
equipped to provii4. Duplication

*All frequently used educational media should be automatically placed in

building =die centers on a long-term loan when the need is established.

Frequently used low cost media such as fibmstrips, slides, and certain
recorded materials should be permanently located in buildings, departments,
and in sot.* cases in classrooms where they are used.

*Educational media available only from the school media center should be
delivered to the school buildings where used at regularly scheduled !altered*

*The central classification and cataloging systee should permit rapid to'aciou
of media needed for specific teacbinplearning situations.

educational media center should have facilities for producing such origt-
eel materials as photographs, slides, filmstripa, overhead pre, ection water,
ials, drowingso illustrations, cortoces, charts maps, graphs, display and
exhibits, set and costume design, lettering, animetionr, models; and motion
pictures,

A production unit should have a mininum stuff consisting of a eirector
secretaryy, photographer, and artist.



$4 r..ere Aii;,voild ha a central photographic production serviet oveilato.t to 411

Jeett4ctional mite which produces all kinds of still photogrephis
44teTIP113;.

Onique azteriele needed for specific terteking and learning situotion* ehotnid
ett prodaked in the school ed,cntional media center. Such media laded* nag-
letiK tapes, graphics of all kinds, mountings serf display boards, fhttto copleo

4yeiritted transparencies, films, filmstrip*, elidte, stu4 priats, laminations,
ope(t4lited pheLagraphi4 meaerials 2uch es time-lapse -4acinentos ogt4 nitro-

photography, dad special visual wateriels for use by ad42inistrative officials

;-ephic materials production facilitie s! and services should be available in

4114 )o cation with sub-fseilitiet available in buildings shore neoded for the
:74rode4iction of graphs, cherts, onimattone. art work, transparency origin le,

atik-screen platelet teaching mcdels and scientific enhibita.

e VI a trlepo! has need for complets recording and profestional type high-speed
re-ro..sording, such faciliti.sy and eqmipment ebovld be sad* evsildble and pro-
vielons made for !Atpllcating tapes for radio broadcast* end for learning ten-
tere and leapAge laboratories.

O ti a echool has need for complete motion picture production ear-vices, there
shonle be facilities for the production of black and white or et-Aar "16mm sootier
sicriste f gins with optical sound, andfor awn black an4 wit* or tolor films
sittb se&netic mound, and a motion pica re laboratory shored be vavtded fear
processing sod printing black and whit* And color film.

t Theta ell,vAd he Intralised services for maintaining all edscstivall media
weed by the school system.

O 4ducdtiatial media should ts cleaned and inspected after each 4age aces iu no
ciao* shoNald media go for more than a yeidr withocz cleaning at inepeetion for
evidence of damage or need for replacement.

* There should be * definite plan for replacement cf worn out or obmolete
equipment,

e Equipment selection and procurement sl)uld be bated on recolesendsttont
te*,:!mris4. tooeuItante, and maintenance peeonnel)

m All -encetionel media should be anon:Iled and/or previcaed before being
pure wised by the school.

o The wintity and type* of educational media necesaary for effective eupport
nt so inetruetionel program should be determined by the level of utilisation

echoolBe faculty.

should bee definite plan for evaluating and seleeting oew matetials
and a-its/meat and for eveldating the effectiveraese of presently owned items,

should be definite 'teas for Involving teachers in continuous *vat-
natilna of the effectiveness of precently owned medic,
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oiA Uchool milucatiomal media center should maintaie an up-todato collection
of catalogs, indexes, and other references for use in the selection and
procurement of materials sad equipment. This collection should include tho
die lea, if this publication is not otherwise available to school media

personnel.

e Each building educational media center should maintain an up-to-date file
of community resources awn ttable to teachers in the building, and the schml
ftedia centor should Sdintaill a master file of an community resourass avail-
able to a/,l teachers in the school aystaa,

rro pmt Alm FACILITIES FOR EDUTZTICSAL MEAA

&tonsil* facilities for the school's edocational media center should be
sufficient in sine sad arrangeratat to facilitate the eft-atone,' ate effec-
tivoneos of media services to all instructional fwactions. The facilities
should provide for such specialized activities as storage, haudlinge maino
tenance, and circulation control of media, and for office space needed for
media center personnel.

aeousing facilities for building odncotional media centers should be adequate
in size and arrangement to make it possible for services needed from the
building centers to be effectively provided. The facilities should provide
for the storage of all media on long-term loan to the buildings, and for
specialized activities such as handling, circulation, tad production of
media.

Professiosal educational media personnel should be provided office space
with sufficient privacy for consoltations and conferences.

slhe materiels production services should be provided with space for the
following work activitiess (1) office. (2) coference room, (3) photo-
graphy studio, (4) at lest =A darkroom, and (5 a graphics studio.

*Adequate housing should be provided for such productIon activities as
graphic proiuctioo sound recordings, still photography antion picture
photography, television, and radio.

*A school should have facilities for the production of graphic materials
which include a studio, drawing tobleo, graphic and art equipment and
supplies, t silk screen production area, meobenical printing devices, and
office space as required.

isA school that has a need for still photographic production and procesoing
facilities should have darkrooms, printing and finishing room, storage space,
copy room, and aicrofilm copy room

school that has a need for its own film production facilities should hove
production Ulises with coilinge at leant 16 feet high with lights, a shop
for the production and storage of sets, sound recording rooms, an animation
rook preview amd conference rooms, and office space as required.



.school thee has a used for its ow mottos victor* film processing facilities
should have a processing laboratory, a privatise roes, a processing control
roam, a negative storage roes with humidity ccetrol, sad office apace as
require!.

pia oduestiesel media center should have preview rooms when educational media
cam be exassized sad evaluated.

odocatioaal media specialist should be cosweiltad about specifications sti-
lettos to goodie whet pleas are made for ceistructies of sew buildings

and the remodeling of old ems.

XD order to avoid having to save classes to special news to sake use of ON
. catiesal oldie. each classroom is all school buildiags should ho *quipped

with essestial facilities for effective use of appropriate educational media,
includies telecasts, projected materials, recordings, aid self-lastructiae
devices.

livery classroom should be equipped with full light cement, electrical outlets,
forget' veetilaties, wad ducations!. midis stowage space.

Classrooms should be INsipped with penessestly iastallad bulletin boards, chalk-
boards, a projection week asp roils, aced storage facilities seeded for the
partieeler type of instruction corducted is each now,

v. anon us rams OP TIM MMICATINIAL NINA PflOWIAN

Am educational media program sizenti operate froze a coated budget libido is
prepared sad defended by represses:waves of the eduratiowel media services.

An odacatiosal walla propane: wheel+ be flamed entirely from regularly appto-
priated school feeds.

A school system should hove clew-est policies coseisraiog allocatioes, income,

and charges against the eduestionai none budget.

The budget of as oduestiesal wadi* prognw should be based ea both the school's

long-range goals cad imediette evieestietal India weds.

Lsag-range budget plaaniag shoa tt. rroleisl for inprovesests to .be sods gradually
emit the fell media progress ge.?..-.: sr* rented,

loss-nage fliaascial plea. shooliF prootateos for the omission of India
services as regalrel by the isprermAktet of quality cad fictive of the 'sometime'
programs.

The budget of ea aducatiorA media program should provide for increased scope
of services, expansion of vortices to meet increased earolluente, and the seeds
mated by ;.he addition of sew stracturee.

Mori should be a defisin 'plea for plain adeitiiitrative and community sup-
port 'for Ph* salsa -grills"... lit phis should isiclude'svalustioe of the progress,
detaridastion if will seeds, lees sad *Ant rare pliaaiiig, -praseutisg
pets about Baia sod& to alidalstrotore mad pveratag Words.



* AU 4zosta reletisig to procuremeot or production of materials, purchase of
equipsoot, and lemploymout of staff for use ise the school!s educational prow,
;rm. Should be completely smbsidised through a centralised inadget.

o tesk4bms* should be able to use adocatiesmi media from the, media canter with
so spine restrictions than those Imposed on the use of the book library at
sinthrt school services.

sislmetitto of *11 materials and equipment for perches, by the oducatiomal
mtd.ta tooter shout. be based on premdetunduod specifications fortsulatsd by
ib4 ,44i* *tel.

1. Provision should be sods ft the educational media budget for the systematic
toplsytestsent. of obsolete or voraeout media.

int ustatiow, MEDIA STAFF

t$1,4i*egetilysel *India peracessi should work within the framework of job desert,-
ties, arid pellet** mitotic* to school media .se ivitios sod those Should.he
riser to the media admiaistrator, his superior officer, and the entire media
etstf,

41, The school's edee.atioaelmodiAl center sad building media centers should be
staffed with professional, clerical, and tar:bated personnel appropriately
trained for the level of performance they are expected to render.

6 troteesional educational media personnel should possess a high degree of
sentitivity tern the potential of educatioaal ,,teed is for impreving instruction
mod au 0111111M04111 of asw dovolorpmento, new techniques, new equipment and new
ostoriats.

the director of the educatiosal media possum should beep well grosaded in
immoral edise,ation, and should have bed practical experience in teachlog.
Ea she'll' possess dectors degree or its oquivalost, ass should have bad
spacial training in such arose as the theory of edecatioaal osmismicatisa,
corricusess and lostrustienal methods, productios of suck amorists as gra-
phics. and photography, programed larniug, research methods, sassirsistratioo,
sad supervision.

The functions of the director of the educational media program should in-
clodet repot, lug the seeds of the media program to the school adainistrotion,
determioing budget and financial seeds, sad providing cossultative services
to teachers, sdninistratora, supervisers, awl ether staff ambers.

The fiactisos a the director of-the oducationel.:medis program should la-
clod* the ednisistratios of the educational media' castor. In large,.scbsol
systems the coordination of ,the warless functions of the oducattemsl media
center should be delegated to.an assistant director uho apprescheo the
braid educational requirements listed alpove for edileatimial media directors.

I' 10.



Specialists is the venoms media areas should be delegated supervinmry re
speasibilities for the specialised faactioss of the educational media cestec
=amen aspervlsors &told report to the director or the assistant direetsr,
and should isclude specialists is television productios, radio prodmeties,
programed learning, media evalusties, selection sad procurement, file li-
brariaas,.sad coesultaste skilled is moieties teachers Is the iastructiosel
applicatios of education" media.

Professtosal educatiosel media staff members *Mold have savoured degrees
with specialisation is the media area in IMP* they work,

Prefessional ediaatialel media staff moteers shield be active, is 'fatalists.,"
organisations, particularly those represeating the area of their speeislisa-
ties.

ft The oducaticaal media program in each bundling should be implemeated and co-
ardiasted by an educational media specialist specifically prepared hr. this
nativity.

Large betiding* should be provided with the full-time services of a ?Wes-
stood eduestiesal media coordiaator.

st: ikon buildiage should share the services of a professional olocatiosal media
eaordinater. Saab esordiaator obould be sesigmed to few acs . heildiegs to
allow bin to effectively implement sad coordinate the media program is each
bandits.

Ihe educational media coordinator should be well amended in general educe-
ties, sad shield have had successful experience as a classroom toadher.
should possess a mestere degree, er its equivalemt, sad should have had tratm
deg is such arose as theory of educational communications, curricular and is
sermonise' methods, preductios of such media is graphics, photographic me..
cartels, sad recorded materials, programed leonine administraties, and super-
vistas,

Coordinators assigned to buildings. where edscetioaal television is used should
have an soderstavidiss of oducatiasel tsiseristos production, sad shield be well
grooded is techaigues of television utilisatios is classroom lestructies.

The functions of the edsestiosel media coordisator should include: reporting
the media seeds of the building to the school media director, amities teachers
is the selection sad procurosest of materials, supervisiag all fusations of
the building media caster, sad providing comeultative services to teachers,
principals, sspervisors, and ether staff members assigsed to the building.

the ass-professiosal eduestiosal media staff should consist of adequate saw
bore of clerical pommel, saintenesce teebniciamea telowisies teetotalism',
distributive clerks, sad production teebniciams.

As eduestional media specialist should be able to delineate subject matter ta-
to teachable concepts, lead the faulty is cooperatively plammiss time surf-
sults, and swain* a media esutsr so that equipent sad materials us be se-
oadiaated tato the tusking pampas with dispatch. Ile should possess *dais-
ietrativo ability tea high eider, .1iew sad be skilled is the we et evelow
atlas teehaiquaa; sad be able ti 'operate as a ttilioarah specialists



/* adoeatiosel sone specialist *sold boys still is the tare and operatics
et all his davliea so Cast be ear ably trace tad .esperriee operators sod
oeistesesee poreclool,

Ian oducatiosel .wife epistolist *sold be able to evalsete eaersias issaros-
ties.; tor peesible istrodosties Asti isetrestiesel propose and should be
able to leterpret est promote duos issevstisee that sea oak* elgaificaet
esiatribetioss to teeebtiog est learning,

In order to wisely select mud monies appropriate pentossely as edesattosol
media sPeirtalist simmild have a time* esiereteedies it 'as* technical fields
as televistes sod retie predesties, pbotegrapiry, earrieslim-saterials prodse-
ties,

edseetiosil saedikr specialist -should deroastrate a:deetro -to improve his
protessiseel ssopetesse by attending local, state, and sett/eel odseatiesol
omits essiteresees, sesvestleas, end ,

.

q.
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laid ea opperiesse' 1dM 1 Ii. moose of 'deiroloples time Self.

1. Us iiipsani to be Wad inetsonmet

- is usable as a selfaillsetisi les6asset fit appreleivi the states

of- odeeatiess/ soils mann Is seismal. systamit Miler edeeetlm

isetitstises I verying oleos' 1I types.

2. 2119 see if tits interim* will pessit illaisistratore la

salmi systems sad is Mem edetaties loetitotiese to Infer the doe

cagy of their adleeetiosel sulfa pupas by isteeprotlei their mvspoeses

to Item is the Sellilvelmstive Cbeolglist.

3. Ike applisation of this inetsemant ad the intorprotstiss

the nits/to of its use ellt pawl& a basis for the isolation of asses

of admestIonal media mitas that used fudges develop/most sad

ineevotios.

11111111.11661411111

As a melt of diii Om* the follewiss teesememlatiems ass

mebeittois

I. !bat the lestresett is used em a satiseride basis is an attiapt

to sesumulato fisdiass is valises parts of the Owilars for purposes of

Soolothog mews of odor velmosseii is Odoostiesel soft pressams.

2. Ilbat tie isotesmast awl oratorio be pebliabell acrd Widely

distributed to ahem On we at a velvets* basis.

3. UM easels, oellooss, sonsies is essolaciall to we do



lestrumaat is evaluating their allsoatioss/ media programs, sad diet

they also be atemeragod tows asesoltasits to mil* is planing hr the

ispremmast of a program after it has boat selfevalietel.

4. That the instrounat IOWA he *valuated periodically with the

anpastatios .f mistook as new India, new techselegieel advances, dunes

is the edssatiessr system, a i shsagas--ia teeching passim* all of

the oaten a the eilasatiaeal India field.

That -eserdinativo effects be mod ta establish sod imbrue

die relatisaship of inetsnaset to other relaLed develop...to such

as the darselopasat of quantitative standards, sad the develepaset of

tastier osapetsaeles.
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I

EDUCATIONAL MIDIA INVEMITM2 CEBU SHUT

This educational media inventory sheet includes five elutions relating tO2
IDINEVICATIONs IlIVENTOPS CI PlITSICAL DUMMIES: MEMORY OP' EQUIP-

14ENT Alt MATIMIALS: mum OF VIE EDUCATIONAL URDU C101=1: end an nen:iron
OF EDUCATIONAL MEDIA SEIV/CIS AND PIMMCES.

this theft is designed to be used as a basis for determining the inventory
status of the educational media in a eollep, a University, or a school system.
Obviously, many types of eqsipment and siterists will not be applicable to a
given situation, end there is implication tAtAnzsatjangigabsPLiskel
ikia4AllataCialtinfialitti. When question, are not applicable to the in-
stitution or school, so indicate by placing a dash (-) in the appropriate

The check sheet is intentionally comprehensive, so that it may be used by in-
stitutions and schools of various types and sizes. In most cases, the completion
of the check sheet requires the use of numbers indicating quantities, amounts, or
percentages.

mum= annVICATICII
A. Name of Institution

S. Location

C. Person tut:barge of the Educational Media Organisation:

1. Name

2. Title

amig rAgNiregaragsanwassorage,.. 410.21===s1MNINO

O. Check the type of organisation that most nearly describes the elevens* at
your institution or school:

( ) 1. Centralised, with all media services provided from one educational media
Mtn.

( ) 2. A win media center, with sub- centers located in Colleges or Departments
(school building) having a need for such facilities.

) 3. Decentralised, no main educational media center, i.e., each College or
Department (school building) has its own center for media and services.

I. Date Inventory Taken:
Month Year

111Malel OP PHYSICAL rAcn.nus

A. glitearopy Total limber:

Indicate the percentage of classrooms equipped with:

% 1. Light control for all projected media and television.
% 2. Ventilation and temperature control, for a animus student load viewing

projected materials for prolonged periods of time.

LOe-



% 3. Electrical outlets, sufficient in number and location.
4. Permanently installed projection screens.
5. Display facilities and chalkboards.
6. Mounting rails for maps and charts.
7. Storage cabinets, files and "built-ins" for materials.

% S. Pigment mounts for all television receivers, vith coaxial cable from
receivers to building junction boxes.

% 9. Acoustical treatment for optimum student listening, and for the prevent.
tion of interference with adjacent classrooms.

D. lentig, Audi Total Number:

Percentep equipped for the use of educe:tonal media.

C. bemuse,, d Alearnins Laboratories - Total Nember:

Mx Percentage fully equipped for the use intended.

D. Audttoriumq Total Number:

Indicate the percentage of auditoriums equipped with:

Ihreenent mounted adjustable angle screen and/or screens for multi-
screen presentations.
Light control for all projected media and television.
Acoustical treatment, where sound is to be used, to prevent interference
with adjacent classroom, and to facilitate, optimum student listening.
Electrical outlets, sufficient in number and location.
Permanent mounts for all television receivers to building junctlr,:-. boxes.

E. .1111MePyoducflonimailki
Check in the appropriate columns below indicating whether facilities are
available for media production.

( ) C) 1.

C) C) 2.
C) 3.

C) C) 4.
C) C) S.
C) C) 6.
C) C) 7.
C) I.

C) () 9.
C) C) 10.
C) alt.
C) C) 12.

Photographs
Slides

Filmstrips
Overhead transparencies
Drawings

Illustrations
Cartoons
Charts
Graphs
Display and Exhibits
Set and Costume designs
Lettering

-101-

) ) 13. Antimatter'
( ) ( ) l4. Models
( ) ( ) l5. 16 ma Sound Films
( ) ( ) 16. Recordings on tape or

disc
( ) ( ) 17. Radio programs
( ) ( ) 18. Television progress
( ) ( ) 19. Other-(PleasQ list)

1



INVENTORY OF EQVIVMENT AND MATERIALS

Indicate in the left column the total Dumber of operable item owned by the
institution (school, regardless of who hes administrative control of such media.
Indicate in the right column the number of operable items controlled by the main
educational medi2 center. If the slain oducationd media center has inventory
control of all educational media, the right column should bl completed and the
left column ianored.

A. Equipment
1. Projectors, motion picture

a) ltiss projectors, optical sound_ 00000410000
b) 1.6mak projectors, megnattic sound ......e..
c) 16mm projectors, repetitive_ -0000000000000
d) Smm projectors, client. oefooll0000do OOOOOOO
e) Sms projectors, &osmotic sound

2. Projectors, st111
a) Slide projectors, 2" x 2" only

manual c3ntrol.................. OOOOO
b) Slide projectors, 2" x 231 only,

automatic endior remote control.........
c) Combination projector, 2" x 2" elides

and 35mm filmstrips...
d) Filmstrip projectorsOO OOOO 0000 OOOOOOO 000
e) Slide Projector 3k" x 4,

overhead. OOOOO ......... OOOOO OOOOO
f) Lantern slide projector, 33/4" x 4 "......
g) Overhead Projector, 10" x 10" ...........
h) Opaque projoctors. ......... OOOOO ........
1) Specialised projection equipment

1) Micro-projectors. ...................
2) Controlled readers. eree* OOOOO 41o.oefloo.

OOOOO .......
4) Projection pointers.................
5) 16mm analysis projector
6) Multi-projection consoles..

j) Automatic continuous still
projectors... . OOOOO 000 OOOOOOO 0000 OOOOO 00

k) Sound alidefilm projector. OOOOO 00000000
1) Other specialised projection

equipment. List

Number of abl

a)

n) ..........
3. Cameras, motion picture

a) 16mm
1) Without sound recorder.... OOOOO
2) With sound recorder. OOOOO 00000.0

b) Eme
1) Without sound recorder
2) With sound recorder. OOOOOOO ..o

0



rable Pieces

4. Cameras, Still
a) Polaroid, 31/4" st 4", and other..

b) 35wa Cameros
1) General purpose...
os
AO MOILSCIN 00000 000000 40 000000 vow
3) Special adjustable copy

c) Press, cut film and film-pack
or roll .................s. 0000000000

d) Others. Pleas. list.
4) 000000 .#.

S. Coleus, television
a) Closed-circuit or portablo. OOOOOOO
b) Network quality
c) Others. Please list.
d) . OOOOO

6.. OOOOO .

6. Video tape recorders 6 playbacks
a) Closed-circuit TV quality
b) Network TV quality..

7. Screens, projection, on tripod
a) 70" m 70" or larger
b) Smaller than 70" m 70" 000,0,0 OOOOO

8. Projection tables or stands
a) Tables or stands on "locking

castors... OOOOOOOOOOOOOOOOOO
b) Collapsible tables or stands

9. Carte or dollies for moving media
a) Suitable for single -floor use OOOOO .0
b) With strtpdovnt suitable for

stairs.... 00000003000 O 'OM
10. Printers, transparency, 10" x 10"

a) Ditto process.... 4,00000000Q OOOOOOOO 000

b) Thermocopy Caredial production) OO OOO

e) PLotocopy Nadia production)..........
11. Record and transcription players

a) Records, standard, microgroove,
etereop up to 12 11100WC000000 OOOOOOOOO

b) Records, standard, microgroove,
up to 171/4".......

c) Records, stereo, monaural,
.up to 17e........

12. Tape recorders and playbacks
a) Tape recorder-player, portable.......o
b) Tape recorder- player, console,

multipurpose...,
13. Repetitive tape equipment. OOOOOOO
14. Tape duplicator, multiple OOOOOO ObO OOOOO 0

OOOOO

-103-



15. Language Laboratory Systems
a)

b) Mobile-portable
16. Instructional television OOOOO 0000406

a) Classroom television receivers."
17. Classroom radio receivers..
18. Teaching machines (types)

a) Constructed response .0000
b) Audio-passive..
c) Multiple choice response OOOOOOOOO
d) Multiple choice. .............. OOOOO
e) Constructed or multiple

choice response.......... OOOOO
f) Multiple choice program,

branching techniques
19. Portable public address system"...
20. Intercsauunication systems OOOOOOOOO 004
21. Test scoring madhines_03000000004110400000000
22. Miscellaneous equipment:

a)

b) Piln inspection machinery OOOOO ........
c) Read phones
d) Lectern's, plain wood or metal doodroodow
e) Microphones. eowoolDoolDoo.pooel, dosit

f) Mechanical lettering equipment.......
g) Power megaphones
h) Laminating aquipuent, (hot press)
I) Others. Please list.

OOOOO

0000000041

B. /burials

11. Programed text books....
12. Roll-type programmed materielsOOO
13. Teaching kits of related materials

10. Graphs, charts, posters, etc.......

4. Titles of filmstrips

2. Titles of` 16r sound films
3. Fitmstrips OO

6 3k" x 4' slide sets or number of slides..

1. round flimi (all prints)

5. 2" x 2" elide sets or number of 'Aides.,"

8, Study prints (photographs, drawings,

7. 11.maher of 10" 10" transparency

9. Microfilms

masters on file.

paintings, etc.)..

(pre-selected, arranged and distributed

OOOOO v..... OOOOO . OOOOO 060000

OOO 00000000006000 OOOOOOOO 00*

00 OOOOOOOOO 000060000000000

00000 OOOOOOOOOOOO 600004

P------,400000000000
00000000000010000

materials.......0000004

0000000

00000

14. Kinescopes
in packages)

OOOOO ..............0

.1n4-
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A.

15.

16.

17.

18.

Video tapesrecorded and filed
Community resource files.
Magazine and newspaper clipping files
Transcriptions OOOOOOOOO

19. na.-
ag.ivs.ma.u1SO OOOOO O OOOOOOOOO

20. Tape recordings
21. Stereographs
22. Mounted picture unite..
23. Slide-making materials

(Instructional Kits).
24. Maps (all kinds)... .........
25. Globes
26. Models (all types).... 9

27. Other. Please list.

"=SINNIXIIII0

OOOOOO

Nomber of 0

Cloned by

institution
School

erable Pieces

Controlled b
Media
Center

INVENTORY OF THE EDUCATIONAL MEDIA CENTER.

16"

Educational Media Staff
1. Professional Staff

Yes No

a) Educational Media Director ( ) ( )

1) Possesses a Doctorate or its equivalent OO ( ) ( )
2) Active in educational media organizations ( ) ( )
3) Special training in theory of educational

communication media. ( ) ( )
4) Experience in general education, curriculum

and methodology OOOOOOO ....( ) ( )
5) Special training in curriculum and

instructional methods ( ) ( )
6) Training in production of such materials as

graphics, photography, and programed materials ( ) ( )
7) Special training in research and administration ( ) ( )

b) Professtonal staff members with faculty statue:
.1) Full-time in educational media center.. .............
2) Half-time or more in educational media center

andior sub-centers
3) Teaches media courses, full-time
4) Teaches media courses, part-time

c) Other praessional staff members:
1) Spec:Alists in photography..
2) Specialists in graphics
3) Film librarians
4) Specialists in programed learning

-105-
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Number
5) Television directors ... OOOOO ................................
6) Others. Please specify.
7) . .........
8) ...............

2. Non0professioutl Staf f
a) Clerical assistants, assigned to following:

1) Filing materials, filling orders and
circulating materialsOOOOO . OOOOOOO 0 OOOOOOOO C000000019 ....

2) Stenographic, typing, and clerical. .........
3) Business procedures ......c .... ....
4) Dail/try of media. ..... ..........

b) Part-time student clerical assistants 4=111mess
c) Technical assistants, assigned to the following:

1) Maintenance of materials and eqoipment. ........ .........
2) Production of materials .. OOOOOOOOOOOO ... OOOOOO
3) Production of educational telecasts... ........ ........

.d) Part-time student technical assistants ..........
e) Specialists assigned to the following:

1) s t a f f

2) Radio engineering staff,,.........__,,........ O ...................
3. Sound recording staff......................... .........

f) Photography specialists:
1) Still photography production and processing .........
2) Motion picture production and processing...... ..........

g) Graphics production. ........ OOOOO ......................a
h) Specialists in educational media procurement. O

i) Specialists in educational media cataloging0.0...110000
j) Other nen-professional staff members. Please specify.

1) ........ OOOOOOOOOOOOOOO
2) o.

3) O O

Yes a
8. Media Center Special Equipment and Facilities

1. Photographic processing facilities:
a) Motion picture promising facilities:

1) Editing room and equipment O ........( ) ( )
2) Processing laboratory ( ) ( )
3) Printing room ..( ) ( )
4) Negative storage room with humidity control.........( ) ( )
5) Capabilities for processing color and black and

white... O O O O O O 6 0 0 0 8 0 0 , O O O O O O O O O O O O o c . 96 OOOOOOO 0( ) ( )
b) Still photographic processing facilities:

1) Still photography studio(s) ( ) ( )
2) Dark rooms and work areas ( ) ( )
3) Rooms for minting, dyeing, trimming and ruining

prints C) ( )
4) Copy room. ................... OOOOO .......... OOOOOOOO ( ) ( )
5)

6)

7)

8)

9)

10)

Chemical storage area . ( )

Filmstrip and slide production areas .. ( )
Camera and equipment storage area ( )

Microfilm copy area. ................... OOOOOOOOOOOOO ( )

Negative storage area with humidity control. ( )

Capabilities for processing color and black and
white. OOOOOOO ................ OOOOO to.01C400 OOOOOOOOOOOO ( )
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c) Are photographic processing facilities air conditioned?;() (-)
d) Is office space provided as needed by production staff?.( ) ( )

2. Finishing room(s) with equipment for preparing photographic
prints for classroom use ( ) ( )

3. Copy and titling room.. 1 ) ( )
4. Multi-purpose studio furnished with equipment, accessories,

and lightcontrol for use in oroducing motion pieturea;
filmstrips, slides, and other photographic materials ) ( )

5. Television production facilities:
a) Video toping equipment and recording room ( ) )
b) Make up rooms near studios ( ) ( )
c) Control rooms with staff communications network. ( ) ( )
d) Workroom for use in producing materials and backgrounds.( ) ( )
e) Offices and work spaces for staff..... ( ) ( )
f) Desk, work, and storege spaces for studio teachers......( ) ( )
g) Observation room (for viewing programs in process)......( ) ( )
h) Studios:

1) Capabilities for both closed'- circuit and broadcast..( ) ( )
2) Capabilities for closed-circuit only ( ) ( )
3) Capabilities for broadcast transmission only ( ) ( )

i) Electronic equipment room . OO ( ) ( )
j) Engineering and equipment maintenance shop ( ) ( )
k) Storage area for video tapes, films, and other media....( ) ( )

6. Radio production facilities:
a) Broadcasting studios ......( ) ( )
b) Control rooms, adjacent to studios..... -( ) ( )
c) Areas for transmitters and related equipment ( ) ( )
d) Work areas for script writers ( ) ( )
e) Hews room C) ( )
f) Storage areas for tapes, records and other materials....( ) ( )
g) Conference rooms..... .....0 ) ( )
h) Work area for production staff ( ) ( )
i) Equipment storage areas ........0 ..... ....( ) ( )
j). Engineering and equipment repair areas ( ) ( )
k) Staff office space ( ) ( )

7. Film library with facilities for booking, processing,
shipping and storing films. . ( ) ( )

S. Cubicles equipped for viewing motion picture films, slides,
and filesetrips, and for listening to recordings... ( ) ( )

9. Sound studio:
a) Equipment for producing and editing tape recordings.,...( ) ( )
b) Equipment for producing disc recordings. ...... ..........( ) ( )
c) Control roams adjacent to studio... ) ( )
A) Storage area for recorded materials ( ) ( )

10. Office space with required fixtures (for Center Director
and Administrative Staff) ( ) ( )

11. Reception area, including waiting room and reception desk
space (r ( )

12. Graphic laboratory:
a) Graphic studio equipped with drawing tables,

graphic equipment, and art equipment ) ( )
b) Silk screen production space. OOOOO 64000006*086 OOOOOOOOOO ( ) ( )
c) Space for mechanical printing processes. ( ) ( )



Yes No
d) Storage space for graphic supplies.... O 0 OOOOO WOO( ) ( )
e) Modal and wihibie production space (with tools and

supplies). ( ) ( )
f) Office space as required by staff Of 00S J 0 .000( ) ( )
g) A library of overhead transparency masters.... ( ) ( )

13. Classroom(s) equipped for teaching media courses and
for demonstrations. OOO OOOOOOOOO OOOOOOOOOOO 00080.0004C OOOOO P( ) ( )

14. Laboratory for use in teaching media courses and
for demonstrations ........., OOOOOOOOO ( ) ( )

15. Maintenance shop for repair of equipment, storage of spare
parts and housing of equipment maintenance records. ( ) ( )

16. Conference rooms for research planning, evaluating and
selecting new materials and equipment. ( ) ( )

17. Curriculum library, to serve ts a tentralized professional
11bleary for teachers, supervisors and other atelf members
(including media reference boeks and research studies) ( ) ( )

18. Study carrels or individual stations, including:

( )

( )

( )

( )

( )

C )

(

a)

b)
Systems designed for individual learning OOOOO Oifff(
Electronic learning laboratories O OW(

)

)
c) Table top viewers with eound OOOOOOOO fOOOOO,OVe ( )
d)

e)
Programed learning materials and devices......
Curriculum materials, study guides and teachers

( )

manuals OOOOOOOOOOO fOlef OOOOOOO ( )

f)

g)

Single concept filme OOOOO f0400Off0000804,004040 OOOOO 000z8(
Microfilm and facilities... OO 0,..0000

)

h) Controlled readers and pacers. OOOOOO ( )
1) Maps and models O ( )

INVENTORY OF EDUCATIONAL MEDIA SERVICES AND FINANCES

A. Services
Yes No

1. Services to the Institution:
a) Are the Center resources used for student orientation

and other student servicea? 0..O.0011100Ood,O414,040804P OOOOOoo( )
b) Do students and faculty members request more services

from the Center than are cvailable 0900810,00000o406 OOOOO ( )
c) Do the center personnel contribute to student personnel

peograms directly, and do they contribute also as
consultants to faculty embers and students from all

( )

)

colleges/departments of the institution (school)? O OOOO ..( ) ( )

1) During the regeler bhool day? OOOOOO ...0( ) ( )

2) At other honrs? .....................................( ) ( )

3) On non-sdhool days?. ostVesospolloweeloyoflowooso414,0044 ) ( )

2. Services to individual students:
a) Are suitable 'facilities available to teacher education

students for evaluation, production, and practice in
most media?, ....... OOOOOOOOO olpowoloo.odle.solooev0000frosio.0( ) (

1) WItiotn the Educational Medie Center? ) ( )

2) Jithin the College or Department of Edueat4on?
(School ............( ) ( )

3) Elsaseserc?, OOOOOOOO cOono OOOOOO ,ritr.oyaboso.00leer( ) ( )
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Ye a No

3. Services to Institution Departments and/or Colleges%
(School Building)
a) Are materials and equipment furnished without charge when

used for instructional purposes?... .......... OOOOO ......( ).
b) The Media Center:

1) Is frequently used equipment deposited on a long-term

( )

leen 4n the Aepeetebeete er buildings where used?,...( ) ( )

2) Are equipment and materials delivered on request?...( ) ( )

3) Are materials ordered from- outside sources for
faculty members?,....... ..................,......( ) ( )

4) Are needed materials prepared or produced Locally?..( ) ( )

c) Does the media center furnish maintenance and repair
services for a:1 educational media equipment and
materials? 04100001,411.b600011 ***** 00111410100,044100,0600.4116.( ) ( )

d) Dees media center furnish consultative services on
utilization and other media proelems? oleees000ssoesessoo( ) ( )

e) Are preview facilities and services suitable and adequate
for:

1) The teacher education faculty?. OOOOO ..............( ) ( )
2) The faculty of the entire institution (school)?.....( ) ( )

3) Teacher education students ?.....,...................( ) ( )

f)

4) All other student*. OOOOOOOOOOOOO ...............( )
Are preview facilities available at places on the

( )

g)

campus other-than the media enter? 0,00041100 OOOOOO litOffe,0( )
Are recording studios available for general use by all

( )

h)
campus colleges or departments? ofweedilvseweessosaaosee( )
Is radio studio located:

( )

1) In the Media Center?, offetleyeessovosessems0000cesoo( ) ( )
2) On the campus? OOOOO ..0.......... OOOOOOO OsoOesfsowi00( ) ( )
3) Near the campus and available to institution (school)

personnel? 4100040114rsise0000doecil'.eisoeoliisseg0000lissillisosso( ) ( )
1) le broadcast television stud$o located:

1) In the Media Center?. ) ( )
2) On the campus?. ) ( )

3) Wear the campus eed available to institution (school)
personnel?....... OfID$011141011041,004,112110 OOOOOOOOO 01,04P041( ) ( )

j) Is an annual report of educational meat activities
prepared and submitted to the institution (school)

administration with a copy retained in the director's
office? OOOOO iiiseSeeol000seaeopeoeibilotisiose OOOOO loco OO
1) Have in-service education activities included any

or all of the following: extension courses, tele-
casts, workahops end conferences, on campus and off .

campus, during the past twelve months ?........m.....( ) (
2) Is educational media information disseminated

Shrough newsletters end other publications? ( ) ( )



Percent
B. Firinces

1. Income for the L.ucational Media Center
a) The finaucial support aourcea are:

1) Regular budget allocation ........... %
2) Rentals: 'on campus deportments .....
3) Rentals: off campus to ocheols ani to .e."--"

4) Gifts
5) Student fees

b) Average trioual amount of support is:
1) Per student
2) Fee faculty member

2. Expenditures for Educational Media Center
a) The per capita expenditures for the Educational Media

Program during the last two completed fiscal years were:
Last Preceding

Fiscal Year Year
1) Per student 4
2) Per faculty member. Of ..... Off$ 4

b) Purchase expenditures for your instituti;;Tma.
(school's) Educational Media Program for the last
two completed fiscal years were:

Last Preceding
Fiscal Year Year

1) Purchase of materials........$
2) Purchase of equipment. ...... .$
3) Rental of materials., ...... $ $.
4) Total purchase expeuditurea..$

VOISOONOW
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COLLATION OF STANDARDS

The following is a list of standards derived from a collation of

a large number of standards for colleges.

It should be pointed out that the quantities are listed in ranges

which represent the lower and higher limits contained in standards in

use across the eoantry, lagtumeaLARARELL.thet the quantities

listed herein flogiumbp considered as recommenggdsgeptitiese In.

stead they simply show the wide range of quantities required on standards

currently in use.

Furthermore, in view of the lack of uniformity in the manner in

which standards are reported, the categories under which they are re-

ported here were someWhat arbitterily selected and could be open to

question.

Consequently this list is presented for the purpose of showing the

tower and higher limits of quantitative standards now in use and will

serve no other purpose.
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v
i
e
w
-
A
u
d
i
t
i
o
n
i
n
g

.
.
.
.
.
.

.
.
.
.
.
.
.
.

.
.
.
.
.

P
r
e
v
i
e
w
 
a
n
d
 
a
u
d
i
t
i
o
n
i
n
g
c
u
b
i
c
l
e
s
 
o
r
 
r
o
o
m
 
o
f
 
5
0
-
1
1
0
 
s
q
.

f
t
.
 
e
a
c
h
.

A
 
s
u
f
f
i
c
i
e
n
t
 
n
u
m
b
e
r
 
o
f
 
s
p
a
c
e
s
 
t
o

i
n
s
u
r
e
 
t
h
a
t
:

f
o
r

.
.
 
e
r
e
n
c
e
 
T
O
M
B

.
.
.

n
o
 
r
e
q
u
e
s
t

u
s
e

C
o
n
f
e
r
e
n
c
e
 
r
o
o
m
s
 
o
f
 
3
0
0
 
t
o

6
0
0
 
s
q
.
 
f
t
.
 
e
a
c
h

n
e
e
d
 
b
e
 
d
e
n
i
e
d
,

.
,
.
.
.
-

.
.
.
.
.
.
.
.

7
5
6
.
9
5
 
s
q
.
 
f
t
 
p
e
r
 
e
m
p
l
o
y
e
e
a
s
s
i
g
n
e
d
 
t
o
 
d
i
s
t
r
i
b
u
t
i
o
n
 
o
f
 
m
e
d
i
a
.

A
s
 
n
e
e
d
e
d
.

M
i
n
i
m
u
m
 
o
f
 
9
0
 
a
q
.

f
t
.
 
p
e
r
 
e
m
p
l
o
y
e
e
 
a
s
s
i
g
n
e
d
 
t
o

!
d
i
s
t
r
i
b
u
t
i
o
n
 
o
f
 
m
e
d
i
a
.

.
.
.
.
.
.
.
.
.
.
.
.
.
.

.
.

n
a
v
a
l
 
D
i
s
t
r
i
b
u
t
i
o
n

r
e
m

.
.
.
.

lw
ai

lla
m

m
um

P
an

av
ar

ne
w

m
M

aa
rz

er
M

em
ill

fr
w

ar
or

as
ur

re

8
0
.
9
5
 
s
q
.
 
f
t
.
 
p
e
r
 
e
m
p
l
o
y
e
e
a
s
s
i
g
n
e
d
 
t
o
 
m
a
i
n
t
e
n
a
n
c
e
 
o
f
 
m
e
d
i
a
.

A
s
 
n
e
e
d
e
d
.

M
i
n
i
m
u
m
 
o
f
 
9
5
 
s
q
.

f
t
.
 
p
e
r
 
e
m
p
l
o
y
e
e
 
a
s
s
i
g
n
e
d
 
t
o

m
a
i
n
t
e
n
a
n
c
e
 
o
f
 
m
e
d
i
a
.

i
n
t
e
n
a
n
c
e
 
a
r
e
a

.
.
.
.
.
.
.
I
M
U
N
N
I
M
O
N
I
O
N
I
U
M
M
O
M
C
I
I
M
I
N
N
I
F

m
ak

.
.
.
.
.
.
.

S
u
f
f
i
c
i
e
n
t
 
s
p
a
c
e
 
f
o
r
 
s
t
o
r
a
g
e

f
a
c
i
l
i
t
i
e
s
 
p
e
a
c
h
e
d
 
t
o
 
s
t
o
r
e

m
a
t
e
r
n
a
l
;
 
a
n
d
 
e
q
u
i
p
m
e
n
t
 
c
u
r
r
e
n
t
l
y
 
o
n
h
a
n
d

p
l
u
s
 
r
o
o
m
 
f
o
r
 
e
x
p
a
n
s
i
o
n
 
t
o
h
o
u
s
e
 
e
l
l
.
 
s
t
a
d
i
a
 
p
l
a
n
n
e
d
 
f
o
r

p
u
r
c
h
a
t
,
e
 
d
u
r
i
n
g
 
t
h
e
 
s
t
a
r
e
 
f
l
.
.
*
 
1
"
.
.
*
*
v
s
.

A
c
c
e
s
s

a
r
e
a
s
 
(
a
 
:
4
2
,
1
e
s
,

d
o
o
r
w
a
y
s
,
 
e
t
c
.
)
 
s
u
f
f
i
c
i
e
n
t
 
i
s
 
w
i
d
t
h
 
t
o
a
l
l
o
w
 
t
h
e
 
u
s
e
 
o
f
 
h
a
n
d
c
a
r
t
s
 
f
o
r

t
r
a
n
s
p
o
r
t
i
n
g

i
t
e
m
s
 
t
o
 
a
n
d
 
f
r
o
m
 
s
t
o
r
a
g
e

f
a
c
i
l
i
t
i
e
s
.

.
.
.
.
.
.
.
.
.
.
.
.
.
.
.
.

s
m
.
.
.

t
o
w
a
g
e
 
a
r
e
a

8
0
.
9
5
 
e
q
,
 
f
t
.
 
p
e
r
 
e
m
p
l
o
y
e
e
a
s
s
i
g
i
e
d
 
t
o
 
s
o
u
n
d
 
r
e
c
o
r
d
i
n
g
 
p
l
u
s

s
t
u
d
i
o
 
s
p
a
c
e
.

.
.
.
.
.
.
.
.
.
.

A
s
 
n
e
e
d
e
d
.

A
 
m
i
n
i
m
u
m
 
o
f
 
9
5
 
s
q
.

f
t
.
 
p
e
r
 
e
m
p
l
o
y
e
e
 
a
s
s
i
g
n
e
d
 
t
o

s
o
u
n
d
 
r
e
c
o
r
d
i
n
g
 
p
l
u
s
 
s
t
u
d
l
o

s
p
a
c
e
.

.
.
.
.
.
.
.
.
.
_

c
o
r
d
i
n
g
 
a
r
e
a

.
.
.
.
.

A
s
 
n
e
e
d
e
d
.
 
A
 
m
i
n
i
m
u
m
 
o
f

1
0
0
 
a
q
o
 
f
t
.
 
p
e
r
 
e
m
p
l
o
y
e
e
a
s
s
i
g
n
e
d
 
t
o

m
o
t
i
o
n
 
p
i
c
t
u
r
e
 
p
r
o
d
u
c
t
i
o
n

p
l
u
s
 
s
t
u
d
i
o
 
s
p
a
c
e
.

.
.
.
.
.
.
.

n
o
t
i
o
n
 
P
i
c
t
u
r
e

p
r
o
d
u
c
t
i
o
n
 
a
r
e
a



M
o
t
i
o
n
 
!
W
m

p
r
o
c
e
s
s
i
n
g
 
a
r
e
a sl

o,
Z

1:
04

41
11

11
11

11
11

11
11

11
11

1P

am
m

ad
m

ilm
.

41
.II

M
M

IS
71

10
M

M
Z

N
IN

IC
IM

.

P
h
o
t
o
g
r
a
p
h
i
c
 
7
t
o
d
n
i
z
t
i
o
n

8
0
-
1
0
0
 
s
+
 
.
 
f
t
.
 
p
e
r
 
e
m
p
l
o
y
e
e
a
s
s
i
g
n
e
d
 
t
o
 
p
h
o
t
o
g
r
a
p
h
i
c
 
p
r
o
d
u
c
t
i
o
n

a
n
d
 
P
r
o
c
e
s
s
i
n
g
 
a
r
e
a

a
n
d
 
p
r
o
c
e
s
s
i
n
g
 
p
l
u
s
 
s
t
u
d
i
o
 
s
p
a
c
e
.

8
0
.
4
0
0
 
s
q
.
 
f
t
.
 
p
e
r
 
e
m
p
l
o
y
e
e
 
a
s
s
i
g
n
e
d
t
o
 
g
r
a
p
h
i
c
 
p
r
o
d
u
c
t
i
.

C
l
o
s
e
d
C
i
r
c
u
i
t

t
e
l
e
v
i
s
i
o
n
 
p
r
o
d
u
c
t
i
o
n

a
r
e
a

B
r
o
e
d
c
a
s
t
 
t
e
l
e
v
i
s
i
o
n

a
r
e
a

A
s
 
n
e
e
d
e
d
.

A
 
m
i
n
i
m
u
m
 
o
f
 
1
0
0
 
s
q
.

f
t
.
 
p
e
r
 
e
m
p
l
o
y
e
e
 
a
s
s
i
g
n
e
d
 
t
o

u
o
t
i
o
n
 
p
i
c
t
u
r
e
 
p
r
o
c
e
s
s
i
n
g
.

A
s
 
n
a
e
d
a
d
.

A
 
m
i
n
i
m
u
m
 
o
f
 
1
0
0
 
s
q
.

f
t
.
 
p
e
r
 
e
m
p
l
o
y
e
e
 
a
s
s
i
g
n
e
d
 
t
o

p
h
o
t
o
g
r
a
p
h
i
c
 
p
r
o
d
u
c
t
i
o
n
 
.
.
.
I
d

p
r
o
c
e
s
s
i
n
g
 
p
l
u
s
 
s
t
u
d
i
o
 
s
p
a
c
e
.

A
s
 
n
e
e
d
e
d
.

A
 
m
i
n
i
m
u
m
 
o
f
 
1
0
0
 
s
q
.

f
t
.
 
p
e
r
 
e
m
p
l
o
y
e
e
 
a
s
s
i
g
n
e
d
 
t
o

g
r
a
p
h
i
c
 
p
r
o
d
u
c
t
i
o
n
.

S
u
f
f
i
c
i
e
n
t
 
s
p
a
c
e
 
t
o
 
h
o
u
s
e
 
e
q
u
i
p
m
e
n
t

a
n
d
 
p
r
o
v
i
d
e
 
e
n
o
u
g
h
 
w
o
r
k
 
a
r
e
a
 
t

a
l
l
o
w
 
r
a
d
i
o
 
p
r
o
d
u
c
t
i
o
n
 
p
e
r
s
o
n
n
e
l
 
t
o
 
m
e
e
t

i
n
s
t
i
t
u
t
i
o
n
a
l
 
b
r
o
a
d
c
a
s
t
i
n

l
o
b
j
e
c
!
i
v
e
s
.

S
i
n
g
l
e
 
r
o
o
m
 
o
p
e
r
a
t
i
o
n
 
(
c
a
m
e
r
a
s
 
a
n
d
m
o
n
i
t
o
r
s
 
i
n
 
s
a
m
e
 
c
i
a
s
s
r
o
o
u
)
 
n
o
a
d
d
e
d
 
s
p
a
c
e
 
r
e
q
u
i
r
e
m
e
n
t
.

I
t
e
m

M
am

ie
ra

..m
m

im
ilm

ie
w

ri

N
U
l
t
i
 
r
o
e
m
 
a
n
d
 
/
o
r
 
m
u
l
t
i
-
b
u
i
l
d
i
n
g

o
p
e
r
a
t
i
o
n

A
 
t
o
t
a
l
 
o
f
 
1
5
0
0
 
t
o
 
3
0
0
0
 
s
q
.
 
f
t
.

w
i
t
h
 
c
e
i
l
i
n
g
 
h
e
i
g
h
t
s
 
o
f
 
a
t
 
l
e
a
s
t

1
6
 
f
t
.
 
l
a
 
s
t
u
d
i
o
s
.

A
s
 
n
e
e
d
e
d
.

A
 
t
o
t
a
l
 
o
f
 
a
t
 
l
e
a
s
e

3
0
0
0
 
s
q
.
 
f
t
.
 
w
i
t
h
 
c
e
i
l
i
n
g

h
e
i
g
h
t
s
 
o
f
 
a
t
 
l
e
a
s
t
 
1
6
 
f
t
.
 
i
n

s
t
u
d
i
o
s
.

S
u
f
f
i
c
i
e
n
t
 
s
p
a
c
e
 
t
o
 
h
o
u
s
e
 
e
q
u
i
p
m
e
n
t

a
n
d
 
a
l
l
o
w
 
t
e
l
e
v
i
s
i
o
n
 
p
r
o
d
u
c
t
i
o

p
e
r
s
o
n
n
e
l
 
t
o
 
m
e
e
t
 
i
n
s
t
i
t
u
t
i
o
n
a
l

b
r
o
a
d
c
a
s
t
i
n
g
 
o
b
j
e
c
t
i
v
e
s
.

C
e
i
l
i
n
g

h
e
i
g
h
t
s
 
o
f
 
a
t
 
l
e
a
s
t
 
1
6
 
f
t
.
 
i
n
 
a
l
l

s
t
u
d
i
o
s
.

E
11

11
11

10
11

11
11

11
11

11
11

11
3

"N
I
SI

.C
".

...

E
D
U
C
A
T
I
O
N
A
L
 
M
E
D
I
A
 
F
I
N
A
N
C
E
S

I
n
s
t
i
t
u
t
i
o
n
s
 
a
t
 
b
e
g
i
n
n
i
n
g

s
o
;
t
a
s
e
a
 
o
f
 
m
e
d
i
a
 
s
e
r
v
i
c
e
s

p
r
o
g
r
a
m
 
d
e
v
e
l
o
p
m
e
n
t

I
n
s
t
i
t
u
t
i
o
n
s
 
w
i
t
h
 
s
o
m
e
 
y
e
a
r
s

o
f
 
e
x
p
e
r
i
e
n
c
e
 
i
n
 
d
e
v
e
l
o
p
i
n
g

o
n
-
g
o
i
n
g
 
m
e
d
i
a
 
p
r
o
g
r
a
m
s

G
o
e
s
 
o
r
 
o
b
j
e
c
t
i
v
e
s
 
s
o
u
g
h
t
 
b
y

I
n
s
t
i
t
u
t
i
o
n
s
 
a
t
t
e
m
p
t
i
n
g
 
t
o

a
t
t
a
i
n
 
h
i
g
h
 
s
t
a
a
J
a
r
d
s
 
o
f
m
e
d
i
a

s
e
r
v
i
c
e
 
d
e
v
e
l
o
p
m
e
n
t

.
.
.
.
.
.

.
.
.
.
.
.
.
.
,
.
.
.
.
.
.

g
m
u
;
:
i
u
7
s
:

o
f

M
a
t
e
r
i
a
l
s
 
a
n
d

E
q
u
i
p
m
e
n
t

.
.
.
.

$
1
.
0
0
 
-
 
$
3
.
0
0
 
p
e
r
 
p
u
p
i
l
 
o
r

n
o
t
 
l
e
s
s
 
t
h
a
n
 
1
%
 
o
f
 
t
o
t
a
l

i
n
s
t
r
u
c
t
i
o
n
a
l
 
b
u
d
g
e
t

.
.
.
.
.
.
f
.

$
3
.
0
0
 
-
 
$
5
.
0
0
 
p
e
r
 
p
u
p
i
l
 
o
r

n
o
t
 
l
e
s
s
 
t
h
a
n
 
t
i
t
 
o
f
 
t
o
t
a
l

i
n
s
t
r
u
r
t
i
o
n
a
l
 
b
u
d
g
e
t

$
5
.
0
0
 
-
 
$
6
.
0
0
 
p
e
r
 
p
u
p
i
l
 
o
r

n
o
t
 
l
e
s
s
 
t
h
a
n
 
1
%
 
o
f

t
o
t
a
l

i
n
s
t
r
u
c
t
i
o
n
a
l
 
b
u
d
g
e
t

on
ta

im
in

um
m

il
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COLLATION OP STANDARDS

The following is a list of standards derived from a collation of

2 leap number of stanlazde for public schools.

It should be pointed out that the quantities are gist, names

which represent the lower and higher limits contained in standards in

use across the country. This meantainfwb that the quantities listed

berein should NOT be considered as rtadowiliontastia. Instead

they simply show the wide range of quantities requi;e4 on standards

currently in use.

Furthermore, in vice, of the lack of uniformity in the SWAM*? in

which standards arc reported, the categories under which they art

reported here were somewhat: arbitrarily selected and could be open tc

question.

Consequently this list is presented for the purpose of sing

the lower and higher limits of quantitative standards now in use and

will serve no other purpose.

-1201.



l
l
i
c
r
o
p
r
o
j
t
i
z
o
r

T
a
c
h
i
s
t
o
s
c
o
p
e

O
n
e
 
p
e
r
 
b
u
i
l
d
i
n
g

O
n
e
 
p
a
r
 
b
u
i
l
d
i
n
g
 
w
i
t
h
 
a
t
 
l
e
a
s
t

1
 
p
e
r
 
2
-
4
 
s
c
i
e
n
c
e
 
t
e
a
c
h
e
r
°
 
i
n

s
*
e
o
u
d
a
w
y
 
b
u
i
l
d
i
n
g
s

O
n
e
 
p
e
r
 
b
u
i
l
d
i
n
g

C
o
n
t
r
o
l
l
e
d
 
R
e
a
d
e
r

S
c
r
e
e
n

4.
J

R
e
c
o
r
d
e
r
:

t
l

V
et

o
s
p
e
e
d
 
f
o
r

I
I

r
e
g
u
l
a
r
 
c
l
a
s
s
r
o
o
m

u
s
e

N
ow

al
lA

N
O

S
IN

O
n
e
 
p
e
r
 
b
u
i
l
d
i
n
g

O
n
e
 
p
o
r
t
a
b
l
e
 
p
e
r
 
e
a
c
h
 
i
t
e
m
 
o
f

P
r
o
j
e
c
t
i
o
n
 
e
q
u
i
p
m
e
n
t
 
p
l
u
s

p
e
r
m
a
n
e
n
t
 
i
n
s
t
a
l
l
a
t
i
o
n
s
 
i
n
 
e
a
c
h

l
a
r
g
e
 
g
r
o
u
p
 
a
s
s
e
m
b
l
y
 
a
r
e
a

O
n
e
 
p
e
r
 
5
-
1
0
 
t
e
a
c
h
e
r
s
 
i
n
 
K
.
3

w
i
t
h
 
a
t
 
l
e
a
s
t
 
1
 
p
e
r
 
b
u
i
l
d
i
n
g

f
o
r
 
t
h
e
s
e
 
g
r
a
d
e
s
.

I

O
n
e
 
p
e
r
 
9
.
1
2
 
t
e
a
c
h
e
r
s
 
i
n
 
4
.
6

.
w
i
t
h
 
a
t
 
l
e
a
s
t
 
1
 
p
e
r
 
b
u
i
l
d
i
n
g

f
o
r
 
t
h
e
s
e
 
g
r
a
d
e
s
.

O
n
e
 
p
e
r
 
1
1
-
1
5
 
t
e
a
c
h
e
r
s
 
i
n
 
7
4
4
2

w
i
t
h
 
a
t
 
l
e
s
t
 
o
n
e
 
p
e
t
 
s
e
c
o
n
d
a
r
y

b
u
i
l
d
i
n
g
.

T
a
p
s
 
R
e
c
o
r
d
e
r
;

H
i
g
h
 
F
i
d
e
l
i
t
y
 
o
r

S
t
e
r
e
o
 
f
o
r
 
s
p
e
c
i
a
l

u
s
e
s

S
H

IS
III

IN
IC

P
11

10

A
v
a
i
l
a
b
l
e
 
f
o
r
 
'
.
s
a
e
 
b
y
 
m
u
s
i
c

t
e
a
c
h
e
r
s
 
i
n
 
g
r
e
d
e
a
 
7
-
1
2
a
s

n
e
e
d
s
 
a
r
i
s
e
.

R
e
c
o
r
d
 
P
l
a
y
e
r
:

1
3
4
 
s
p
e
e
d
 
f
o
r

'
r
e
g
u
l
a
r
 
c
l
a
s
s
r
o
o
m

u
s
e

11
11

11
11

11
1M

71
11

22
11

10
1.

11
11

11
11

11
11

11
10

01
1!

O
n
e
 
p
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